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I. Introduction and Orientation to the Master’s Paper 
 

 The writing of a Master’s Paper can be an exciting and challenging task and is often 

perceived as a formidable undertaking.  It is and...it isn’t.  With a realistic view of how much 

time is involved, choosing a subject that inspires you, working in a disciplined manner, and 

creating a good support network for yourself, it can be an extremely rewarding and scholarly 

adventure.  Many of our students get their papers published in professional journals – a great 

way to launch your career! Though sometimes daunting as you begin, by the time you complete 

the master’s project you will likely feel a tremendous sense of accomplishment and professional 

stature. Writing a master’s paper is an opportunity to define yourself as a dance/movement 

therapist or body psychotherapist, and to position yourself in the profession after you graduate.   

 A master’s paper is a scholarly work on a topic relevant to the area of study in which you 

are being trained (always involving BP or DMT).  This process is an opportunity to demonstrate 

your skills as a theoretician, researcher, or activist.  It must be an original contribution to the 

field, i.e. new information or a new way of looking at information, and demonstrate your ability 

to conduct independent research, to integrate the concepts and theories within your field into a 

broader perspective, and to extrapolate viable conclusions toward clinical or research 

applications.  The master’s paper also shows that you can think critically, synthesize and extend 

the work of others, and communicate clearly and professionally. The length and scope of the 

paper must reflect that you have both assimilated and integrated the various components of the 

program with a specialized area of scholarship.   

 Please read this handbook carefully and thoroughly as it is designed to support you in this 

final ‘capstone’ undertaking of your graduate study.  Please remember that you will not be 

permitted to graduate before the submission of your completed master’s project paper, a 

presentation of your project to the community on Master’s Paper Presentation Day, and without 

the approval of your project mentor and the Somatic Counseling Psychology Program.   
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II. Coursework Associated with the Master’s Paper 

Project 

 
 As a capstone to the program, 3rd year students will engage in a master’s paper project, 

supported by the Fall Master’s Paper Project (MPP) Seminar I (1 credit), and the Spring Master’s 

Paper Project (MPP) Seminar II (1 credit) courses. These courses will culminate in a presentation 

at the Master’s Paper Presentation Day, occurring on the first Friday of May, or in the last week 

of classes in Fall semester.  

 

PSYS 836 Master’s Paper Project Seminar I (1 cr.) Fall, 3
rd

 year 

This course is designed to prepare and guide students in the writing of a culminating 

scholarly paper that reflects the student’s integrative, synthetic, and critical thinking in 

Somatic Counseling Psychology. Students will choose to either write an extensive case study 

taken from their internship, a research project, or a theoretical/research paper. All papers will 

be formatted and submitted for publication in a professional journal before graduation. The 

course will help the student to select and refine a topic, review the existing literature, 

organize their writing, and begin working with an assigned reader. There will be a $150 lab 

fee for this class, to pay the project reader. 

 

PSYS 837 Master’s Paper Project Seminar II (1 cr.) Spring, 3
rd

 year 

A continuation of PSYS 836 designed to assist students in writing their master’s project 

paper. Class content addresses the student’s particular needs as the project develops. 

Particular emphasis will be placed on scholarly writing and publication requirements. The 

course will culminate in an oral presentation of the student’s work at Master’s Project 

Presentation Day, designed to be a capstone experience of the student’s time in the program. 

There will be a $150 lab fee for this class, to pay the project reader. 

 

      PSYS 881 Extended Master’s Paper (.5) Any semester 

      Required for all Somatic Counseling Psychology students who have finished 6 semesters of 

course work and have yet to finish their master’s paper project, this class is to be taken every 

semester until graduation, in order to support the student’s ongoing work on the project. Open to 

Somatic Counseling Psychology students only. 

 

If a student elects to write a journal article involving extensive empirical research, the additional 

course below may be recommended: 

 

     PSYS Research Project Seminar (2 cr.)  Fall, 3
rd

 year 

 This seminar supports the student to engage in an original research study. The study can 

be qualitative or quantitative, though certain forms of experimental research cannot be supported. 

The student enters the course after completing a college level Research & Statistics course. In 

addition, the student must receive permission of the instructor, via submission of a written 

research proposal outlining research question or hypothesis, methodology, and data analysis. 

 Students will receive advanced instruction in the specific designs that will be used, and 

the methods of analyzing results and writing up these results for publication. Students will also 

be mentored in the IRB process, as well as  recruitment, ethics, and procedures. Prerequisite: 

PSYS 700 Research and Program Evaluation or similar course. 
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III. Project and Graduation Timeline 
 

Action Spring 

Graduation 

(May) 

Summer 

Graduation 

(July) 

Fall 

Graduation 

(December) 

Think about Topic & Type 

(case study, journal article) 

Spring Semester 

2nd year 

Summer 

Between 2
nd

 & 3
rd

 

year 

Fall Semester 

of 3
rd

 year  

Submit to Master’s Project 

Seminar Instructor 

 Project Proposal 

 IRB Proposal (if 

applicable) 

5
th

 week of class, 

Fall 3
rd

 year 

 

End of Fall 

semester, 3
rd

 year 

10
th

 week of class, 

Spring of 3
rd

 year 

Project Proposal Approval, 

Assignment of Reader,  

or Notice of Modification  

6
th

 week of class, 

Fall 3
rd

 year 

2
nd

 week of 

Spring semester, 

3
rd

 year 

13
th

 week of Spring 

semester, 3
rd

 year 

Email to Master’s Project 

Seminar Instructor 

 Reader Meeting Report 

 and Reader Contract 

 Lit Review Due to 

Reader & MP Inst. 

9th week of class, 

Fall 3
rd

 year 

 

 

Lit Rev due first 

week December 

3
rd

 week of class, 

Spring semester, 

3
rd

 year 

 

 

 

14
th

 week of class, 

Spring semester, 3
rd

 

year 

 

IRB Approval  

or Notice of Modification  

 Read the research 

literature thoroughly 

 Refine Project Outline 

3 weeks later 

 

3 weeks later 

 

4 weeks later 

 Write Literature 

Review 

Fall 3
rd

 year Fall, Winter Summer 

 Gather data (research 

paper)  

 Develop model 

(theoretical) 

Late Fall, Early 

Winter 

Winter Early Summer 

 

 Analyze data (research 

thesis) 

 Write Theory 

Application 

(theoretical) 

 Winter 

 

 

Mid Winter 

 

Late Summer 

 

 

Submit  to Reader: 

 Detailed Outline & Lit 

Review 

Late November 

 

Late January May 

Submit to Reader: 

 Other sections  

 & Edit with 3 

turnarounds 

December to 

March 

February to May September to 

November 

Submit to Master’ Paper 

Coordinator: 

 Email proof of journal 

Fourth Monday in 

April 

 

Fourth Monday 

in June 

 

Fourth Monday in 

November 
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submission (if 

applicable) OR  

 80% Complete 

Exception to Policy 

Form (in order to walk 

in May graduation 

ceremony)  

 

 

 

 

 

 

 

Second Monday 

in April 

 

 

 

 

 

 

 

 

N/A 

 

 

 

 

 

 

 

 

N/A 

Go to Graduation Clearance 

Fair & complete all 

paperwork the Registrar 

requires (stay in touch with 

Registrar’s Office, as they 

have a different date for these 

each semester/year) 

Around April 10 Around June 10 Around November 

10 

Submit to Master’s Paper 

Coordinator: 

 Bound hard copy of 

paper 

 2 CD copies – PDF 

format 

 Digital copy (PDF)  

 Signed Library 

Copyright Release 

Form 

 Expense Form for 

Project Reader Pay  

 Email attachment of 

Title & Abstract 

 

No later than 

May 1 

 

 

No later than  

July 1 

No later than 

December 1 

 

Master’s Paper Presentation 

Day  

1
st
 Friday in May 

(day before 

graduation) 

1
st
 Friday in May 

(day before 

graduation) 

Last week of classes 

in December 

 

 

 

Fall Semester 

Weeks 1-3 Think about topic and type of paper (research, case study, or theoretical). 

Weeks 3-5 Preliminary review of literature. Finalize topic and paper type. 

Week 5 Submit to Master’s Project Seminar Instructor: 

 Project Proposal 

 IRB Proposal (if applicable) 

Week 6 Hand in Project Proposal Approval, Assignment of Reader, or Notice of 

Modification 

Week 7-9 IRB Approval or Notice of Modification  

Read the research literature thoroughly and begin to write Literature 

Review. 

Week 9-11 Meet with reader. Email Reader Meeting Report and Reader Contract 
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to Master’s Project Seminar Instructor. 

Week 11 First draft of Literature Review due. 

Week 12-15 Write first draft of Introduction and second draft of Literature Review  

Week 15 Hand in first draft of Introduction and second draft of Literature Review 

to MPP Seminar instructor and your reader. 

Week 16-Over 

winter break 

Gather data (research paper)  

Develop model (theoretical) 

 

Spring Semester 

Weeks 1-4 Continue to gather data (research) and develop model (theory).  

Week 5 Submit complete draft of 50% of your paper (through method section for 

research and through theory section for theoretical) to your reader. 

Week 6-7 Analyze data (research thesis) 

Write Theory Application (theoretical) 

Week 8 Submit complete draft of paper to reader. 

Week 9-13 Continue to edit paper. 

Week 14 Submit final draft to reader and prepare manuscript for journal 

submission. 

Week 15 Submit to MPP Seminar Instructor: 

 Email proof of journal submission (if applicable) OR  

 80% Complete Exception to Policy Form (in order to walk in 

May graduation ceremony) 

Week 16 Give to MPP Seminar instructor: 

 Bound hard copy of paper 

 2 CD copies – PDF format 

 Signed Library Copyright Release Form 

 Expense Form for Project Reader Pay  

Email attachment of Title & Abstract 

Send digital copy (PDF) to Library 

Week 17 (day 

before graduation) 

Master’s Paper Presentations 

 

 

Submitting your Master’s Paper to the Program –  

The MASCP Program should receive 2 CD copies of your Master’s Paper, with your name, 

the title of the paper, and the year written on the disks in permanent marker. It is strongly 

recommended that the MP be in PDF format on the disk. 

The hard copy of the paper should be bound nicely (please no spiral binders), with a clear 

front cover. The title page should be formatted as per the template in Appendix Six. 
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IV. Project Readers 
 
 As a part of the Master’s Project Seminar I, you will identify your topic and decide on 

how you will study it (case study or article). When you have submitted this information, a 

Project Reader (PR) will be assigned to you. Your PR will be your primary reader, and the 

instructor in the Master’s Paper I & II courses will be a secondary reader. Your PR will be paid 

for this position. Please be aware that the pay is not much, and make sure to be efficient in your 

contact with your PR. Show up for meetings prepared. Have your questions and concerns ready, 

and don’t ask for long, meandering talks on the topic. Don’t rely on your PR for emotional 

support. Your Reader IS NOT YOUR EDITOR. You may not hand in a draft that is anything 

less than perfect in terms of grammar, punctuation, APA formatting, and editing. Your Reader is 

fully within their rights to refuse a draft that needs editing. This is because it is very hard to 

determine what you are talking about when your writing is unclear. It needs to be clear and 

coherent first.  

You are responsible to make sure that your PR sends in the necessary paperwork to be 

paid for his/her/zir work. You are welcome to informally ask others to be readers, but this is up 

to you. 

In MP Project Seminar I, you will be asked to meet with your Reader, outline the project, 

and form a work plan. This is a very important process, as it sets up your expectations, your 

meetings, your timeline, and your methods of communication, etc. An outline of the results of 

this meeting is due as an assignment in Master’s Paper Project Seminar I. A guideline for how to 

outline the meeting is in the syllabus for MP Project Seminar I. 
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V.  Types of Master’s Paper Projects 
 

When beginning the Master’s Paper project, and as a requirement of PSYS 836, each student will 

choose one of four project options: 

 A theoretical paper: Develop your own theory based on current research. 

 A case study: In-depth examination of work with client(s). 

 An empirical research study: Research and analyze data.  

 A community-based research paper:  

It must have Body Psychotherapy or Dance/Movement Therapy in its title, and center around 

being a contribution to either or both of these fields. 

Once you identify your topic area, a Reader will be assigned to you. 

 

No matter the chosen project, each student must submit their paper to an approved journal. The 

master’s paper will be formatted and written according to the publishing guidelines required by 

the peer-reviewed journal chosen. The page length will be determined by the requirements of the 

professional journal, but it is common that the paper is between 5,000 and 8,000 words 

(excluding title and references).  

 

Approved journals for submission: 

 American Journal of Dance Therapy 

 International Journal of Body Psychotherapy 

 Body, Movement & Dance in Psychotherapy Journal 

 Journal of Counseling and Development 

 Arts in Psychotherapy Journal 

If the student wishes to submit to a different journal, prior permission must be obtained from the 

MPP Seminar Instructor. 

 

Acceptance of the completed paper by the reader and the Master’s Paper Project Seminar II 

instructor will be required in order to pass the class, which is a required class for graduation. 

The article must be submitted to the journal in question in order to pass the MPP Seminar II 

class. 

 

If the student wishes to do original research for the paper, an additional 2 credit Research Project 

(RP) class can be taken, and the project will need to be approved by the instructor of the RP 

class. It is likely that IRB approval will be necessary as a part of this process.  

 

General Paper Considerations: 

 Regardless of which type of paper you write, your paper will be in APA format, 

including font, size, spacing, and margins. 

 It is customary to give your reader a bound copy of your paper, along with a handwritten 

note of thanks (chocolate is optional!) 

 Since you will most likely want a bound copy of your paper for yourself, you are 

encouraged to have at least three bound copies made (for you, your reader, and the 

department). Any copier store (such as Kinko’s, Staples, Office Max, etc.) will bind your 

paper for you. No spiral binding, please. The binding must be sturdy and professional. 
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VI. Case Study Project 
 

Defining Case Study Methodology 

 

“A case study is an in-depth study of one or more individuals in the hope of revealing things that 

are true of all of us.” (Sherri Jackson, in Research methods: A modular approach, 2008). 

 

A case study is a type of Descriptive Research Method. It involves an empirical investigation of 

a current phenomenon in a real life context. The general purpose of a case study is to develop as 

full an understanding of that case as possible. 

There are three main types of case studies: 

 Intrinsic – a study of an ‘ordinary’ person, where there is no attempt made to generalize 

beyond that case. Often, a concept is developed as a result of the case study 

 Instrumental – a study that provided insight into an issue or to revise a generalization. 

The person is studied in depth, but the main focus is on an issue or generalization 

 Collective – Where a number of cases are studied in order to look at general 

phenomenon. This type is not appropriate for your Master’s Paper. 

 

Famous Examples: 

 Freud’s theory of personality development (a few patients) 

 Piaget’s theories of cognitive development (his 3 children) 

 Split-brain research (Gazzaniga & others) of individuals with brain damage 

 

Case Study Advantages: 

 Can help to suggest hypotheses for future studies 

 Can study the real life context and setting in which therapy takes place 

 Helps to study rare phenomena  

 Might be a tentative support for a psychological theory 

 

Potential Problems: 

 The individual being studied can be atypical (no ability to generalize) 

 Expectancy effects – researchers may be biased in their interpretations of their 

observations or data (cherry-picking data to support ones ideas) 

 It cannot determine cause and effect – in other words, you cannot use it as an ‘outcome 

study’ 

 

Selecting a Case: 

 It is best to have a set of ideas or research questions that you want to investigate via your 

clinical work with this person or group. These ideas or questions must revolve around 

dance/movement therapy or body psychotherapy. Oftentimes, a case study participant is chosen 

because she/he/ze is unusual, unique or interesting in some way, but this is not necessarily how 

the participant should be chosen. 

 Purposive sampling should be used to select your case. In other words, you will want to 

consciously choose a specific person/s for study, not just out of convenience or accessibility, but 

because this person exemplifies or embodies the ideas or theories that you want to investigate.  

 The case study participant needs to be a client at your internship site. It is crucial that you 

get written permission from your site, your site supervisor, your on-site mentor, and the 



12 

 

participant before you begin (see Informed Consent and MoU forms in the Forms section of this 

manual). 

 

Case Study Requirements: 

 The student will choose either an individual or a group from his/her/zir internship site for 

the case study. The internship site and the clinical mentor must be fully apprised of and 

approving of the student’s case study choice. The client/participant must also be fully 

aware of and approving of the case study format. It is highly likely that your internship 

mentor will also be assigned as your Master’s Paper Reader. 

 The case study itself will involve an in-depth examination of the clinical work that occurs 

between the student intern and the client, over at least a 10 week span and at least 10 

clinical sessions 

 The case study will revolve around a research question constructed by the student/ intern 

and approved of by the site, the site supervisor, the clinical mentor, the reader, the client, 

and the instructor of the Master’s Project Seminar I course. Everyone involved must 

approve and support the case study project by signing Informed Consent and 

Memorandum of Understanding (MoU) forms. Be aware that some internship sites may 

have their own internal IRB forms, which must be used. It is imperative that the identity 

of the case study participant be disguised so that there is no possible way he/she/ze can be 

identified. It may in some cases, for instance, be advisable to form a ‘composite’ case 

study, using examples from several cases that are merged into one case.  

 The research question must be designed so that it can be answered via the normal, 

expected interactions that would otherwise occur during treatment with this client. In 

other words, the case study will not manipulate the therapeutic process in order to gather 

data. 

 The case study process and write-up will follow best practices that have been developed 

for this methodology, which will be discussed in Master’s Project Seminar I (MPS I). 

 

Sources of Case Study Data: 

 The bulk of your data for the case study should come from notes from your clinical work 

with this person. If you receive permission (in a separate section of the Informed Consent form), 

you can audio or video record sessions as a compliment to your notes. 

 However, you can supplement this data with other sources of information if you wish. It 

is crucial that when you use other sources, you maintain the confidentiality of the participant. 

These other sources cannot in any way identify the client to anyone who is not on the Informed 

Consent documents as allowed to know the participant’s identity. You also must have legal 

access to any other client documents, and permission from all supervisors to read these 

documents. Here are some other sources: 

 Client documents, such as his/her file, reports, etc 

 Interviews with participant, or with other therapists (need client permission) 

 Results of questionnaires or assessment measures 

 Non-clinical observations – ex: watching the participant’s behavior on the ward  

  

Case Study Procedures: 

 As you select your individual or group for the case study, also decide on the boundaries 

of the case. You don’t want to be overwhelmed with data, so choose what will be within 

your frame of study and what won’t. For instance, will you only study what happens in 

sessions, or will you include behavior outside of the sessions? Will you use non-clinical 
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sources of data as well as clinical sources (i.e. interviews, records, etc.)? It is best to limit 

what you will use as a data source; otherwise you will be swimming in too much input. 

 Define at the outset what you are interested in as you look at this case – your research 

question. Make sure it is crisp, lean, and investigable. In some cases, the research 

question involves some way to study how your theoretical orientation gets enacted in a 

clinical environment. 

 Arrange for what you need to gather the data – Recorders of some kind? Observation 

space? Laptop for note taking? 

 Obtain written permission from site supervisor, from project mentor, from the participant, 

and from the instructor of The Master’s Project Seminar I 

 Make sure to set up your schedule so that you will have at least some time immediately 

after each session to write notes about what you observed and experienced. This is 

crucial, as many details can be forgotten if you wait even a few hours before jotting 

things down 

 Have a kind of initial note taking system. A common one in case studies is to start with a 

section that simply describes the events of the session in as much detail as feels 

necessary. First describe any features of the session that may be relevant going in (the 

client had just gotten upsetting news, the treatment room had to be switched, etc.). Then 

describe the session itself - the events should include what is said, and also what is 

enacted, For example, a physical description of the client’s movement,  use of space, 

tempo, etc. Using some kind of movement assessment form would be an excellent idea 

here. The thoroughness of this section can be crucial when you want to go back and look 

at something with fresh eyes (taking off an original lens to look at events differently). Do 

not skimp on this phase! Your experiences during the session are also a valid data source, 

so a section that descriptively details your thoughts, feelings, reactions, and enactments 

DURING the session is important.  

 After initial note taking, a common practice is to set aside time later to read over the 

notes, and add in impressions, questions, and reflections. Here you are looking for 

patterns or themes, as they relate to your research interest. Don’t try to come to 

conclusions just yet, just write out your reflexive thoughts and feelings, your wonderings. 

You are also self-reflecting on possible biases you may be able to flush up and be 

transparent about.  

 When you are finished with the sessions under study, you can then use your initial and 

subsequent notes as a starting point to discuss and draw conclusions about your research 

question. You may want to code your notes as a way to distill themes. This will be the 

first draft of your case study write up. 

 Consult with any mentors or supervisors that may be able to comment on your findings. 

 Edit and craft the emerging document so that it conforms to its final shape, the official 

write-up.  

 Have your reader read and critique your write-up. Resubmit to him/her/zim until the 

reader feels it is in its final form. 

 This final form is what will be submitted to the department, and what will be presented 

on Master’s Paper presentation day. 

 

Case Study Write-up: 

 Your case study write up should have the following format: 

 Opening pages: title page, abstract 

 Introduction – what interested you in this topic, including at least 5 references from 

research literature that pertain to your research question and the population/s that this 
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participant belongs to. In other words, what is the research literature currently saying 

about this topic? Who is your participant? (protect confidentiality), how and why did you 

recruit this particular person/group? What are the setting and circumstances that surround 

your study with this participant? Articulate your research question, and note how you 

gathered your data, and state why answering this question is important for the field of BP 

or DMT. (2-4 pages – these page limits are suggested. Be aware that page or word limits 

may be dictated by the journal in question.) 

 Describe the Study – In a highly distilled form, take the reader through your work 

together, describing relevant events that occurred in the course of the study (the 10+ 

sessions). Include both the events and your experience of them, and perhaps the 

participant’s experiences of them (from interviews, most likely). This is a form of 

presenting the reader with the data you collected.(8-10 pages) 

 Evaluate the Study – Articulate the themes, interpretations, and emerging theory-building 

that has arisen as a result of the study. Talk about how you got to these interpretations. 

Talk about how these findings are relevant to DMT or BP. (5-7 pages) 

 Conclusion – Summarize the study and your findings. Note limitations, challenges, 

lessons learned and uncovered biases. Suggest further research. (2 pages) 

 Reference Section, and any Appendices – Appendices could be suggestions for further 

reading, copies of interview questions, if applicable, etc. 

 

Additional Case Study Resources:  

 http://www.experiment-resources.com/case-study-research-design.html Retrieved: 

September 13, 2009. 

 Kin, R. (2003). Case study research: Design and methods. 3rd Ed. Thousands Oaks, CA: 

Sage Publications, Inc. 

 Neale, P., Thapa, S., Boyce, C. (2006). Preparing a case study: A guide for designing 

and conducting a case study for evaluation input.  Pathfinder International. 

 Patton, Michael Q. (2002). Qualitative Research & Evaluation Methods. Thousand Oaks: 

Sage Publications. 

 Stake, Robert E. (1995). The Art of Case Study Research. Thousand Oaks: Sage 

Publications. 

 Case Study Evaluations. Available at http://161.203.16.4/t2pbat22/132683.pdf. 

 Yin, Robert K. (2003). Case Study Research: Design and Methods. London: Sage 

Publications. 

 

Examples of Case Studies 
 Cornwall, A. and Welbourn, A. (2002). Realizing Rights: Transforming Approaches to 

Sexual and Reproductive Well-Being. London: Zed Books. 

 Population Council. Quality/Calidad/Qualité series. Available at 

 http://www.popcouncil.org/publications/qcq/default.htm. 

 

 

 

 

 

 

 

 

 

http://www.experiment-resources.com/case-study-research-design.html
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VII. Theoretical, Empirical Research, or Community-

Based Research Project 
 

Process of Writing the Paper: 

 Choose a topic – it should be well-defined, doable, something you are really interested in, 

about some aspect of BP or DMT, and contribute to the field by addressing a gap in the 

literature. You will begin this choosing process in the Research & Statistics class in 

Spring of your second year. Your topic needs to be approved by the instructor of the 

Master’s Project Seminar I (MP I). 

 From the topic, create a hypothesis or research question that expresses what you want to 

learn as a result of engaging in this project. It should be one sentence, crisp, defined, 

doable, and about DMT or BP. 

 Given your question/hypothesis, what form will the project take? Will it be theoretical, 

empirical research, or community-based? Inform the MP I instructor of your choice. 

 Given the project you have chosen (topic & method), choose a journal to submit it to, and 

get clear on the submission requirements (length, formatting, etc) 

 Read multiple articles in this very journal as a way to become familiar with how this 

journal tends to voice itself. You will want to voice your article similarly. 

 If at all possible, do your literature search and note taking during the summer between 2
nd

 

and 3
rd

 year. You will not have much time to do this during the 3
rd

 year. See appendices 

for advice on literature reviews, and on writing in general. 

 The literature review tends to be longer in a theoretical paper, and shorter in community-

based and empirical research studies. But in all of them, the following guidelines apply:  

1. Citations of primary sources, except where unavailable. 

2. A majority of the citations are from research articles in peer-reviewed 

professional journals, unless otherwise contracted with the project reader. 

3. A review of others’ ideas and research on this topic, not your own ideas. 

4. Inclusion of research or theoretical papers that challenge or refute your research 

question or hypothesis as well as ones that may confirm it. 

5. Use of critical thinking, such that you note when research might contain flaws, or 

when other’s research or ideas have been criticized. In other words, you unpack 

the topic rather than use the Literature Review to solidify your position. 

6. Points out the gaps in the literature that your article intends to address, and 

discusses why that gap might be there. 

 Use the Fall Master’s Paper Project Seminar as a support to do the first draft of the paper.  

 

Theoretical Paper 
 

 As was stated before, this type of journal article showcases new theory-building (original 

theory). New theory occurs when a novel idea is applied to an old problem, or when theory in a 

different domain or discipline can be applied to DMT or BP in a way that has not been done 

before. It is often a precursor to empirical research, guiding us towards new observations or 

studies. It does not cheerlead a cause, but carefully, using critical thinking, constructs a possible 

framework for further study and application.   
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Outline of a Theoretical Paper 

 

The format of the paper as it is submitted to the journal may be somewhat different than below. 

Typically, a journal article has subheadings, and it’s likely that you can’t go wrong with the 

following example, but again, this format is intended as a general guideline only: 

 Title 

 Author 

 Authors affiliation (Naropa University) 

 Abstract (typically120-150 words, write this at the end of the project, and see below for 

details about content) 

 Keywords – a list of words that can be used in a database search for your article, usually 

between 3 and 5. 

 Introduction - Set the tone, state your topic and why it is important to DMT or BP, and 

note the ways in which it has not been adequately researched or explicated. State how 

you will be covering this topic (methods), including what you will NOT talk about and 

why. Define any key terms you will be using. Note how the article is constructed. 

 Discuss the literature that has already commented on this topic, centralizing DMT or BP 

literature. If not enough literature has been written in these fields, draw on related fields. 

This section is often voiced as a kind of ‘whereas.’ In other words, you set the stage for 

your later arguments by noting that ‘whereas others have said thus and such.’ That way in 

the body of the article you can say ‘therefore, I am saying that.’ This section should also 

feature the key concepts, the existing theories, and the major theorists in this topic area. 

All this in just a few paragraphs (3 to 5)! 

 Your Original Theory: Remember, you are not just advocating for doing something a 

certain way, or changing our thinking in a certain direction. You are constructing a new 

way of viewing phenomena and working with phenomena in this particular domain of 

study. Remain humble and skeptical. If you make an assertion, back it up with citations 

and/or tight logic. Don’t try to convince or persuade. Construct the theory, discuss the 

implications and limitations of it, and talk about how it might be applied. 

 Application of the Theory – How would this theory be applied clinically? If possible, cite 

examples from your internship that illustrates how the theory looks in action. Discuss any 

limits to its application. 

 Conclusion – Review the paper as a whole, focusing on your basic assertions, ideas, 

questions, and conclusions. Suggest further research (be specific), and end with a poetic 

statement about the topic and its relevance to the field. 

 Reference Section and Appendices (if applicable). Typically, journals ask for reference 

sections, but in some cases they might want a bibliography. APA is the industry standard, 

but in the case of foreign or non-psychological journals, a different formatting might be 

required. Appendices could involve any of the following, but be mindful that because 

space is at a premium in most journals, extensive appendices are usually frowned upon. 

Only use them if there is good reason:  

  a. Definitions of terms  

  b. Glossary/Index  

  c. Copies of instruments, tables, charts, etc.  

  d. Further resources  
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Empirical Research Paper 
   

 The research article involves designing and conducting an original research inquiry, 

including qualitative or quantitative methodology and data analysis from a primary or secondary 

data source (this means you either need to collect your own data or find someone willing to let 

you use their data). Remember, you can take the extra Research Project Seminar course in Fall 

term in order to choose this option.  

 Permissible and supportable research methods include naturalistic observation, interview, 

focus groups, meta-analysis, survey methods, and potentially some correlational methods.  

Examples of an interview study might include interviewing 3-5 local therapists about how they 

integrate or enact a particular DMT/BP modality.  An acceptable observational study might 

involve recruitment of 5-10 subjects to be observed using a Kestenberg Movement Profile. 

 Experimental method research isn’t supportable at Naropa at this point in time, as it 

would involve capacities and resources that we do not possess, and which are beyond the scope 

of a master’s paper in complexity.  This means that you cannot do any kind of outcomes 

research, or anything that involves interventions and the manipulation of variables associated 

with them. Research with vulnerable populations (children under 18, prisoners, persons with 

dementia, etc.) cannot be supported.  The ethical and professional codes of psychology, as well 

as federal regulations regarding the conduct of research dictate these guidelines.   

 Note that when choosing a research paper, we may have trouble finding a reader that is 

well-versed in your methodology. Also, it can be difficult to get help with complex data 

collection and analysis. Neither the department nor the library has software, for instance, that can 

help you with data analysis. You might have to hire a statistician or consultant, or buy computer 

software, and that can be pricey. That said, it can be very easy to design a modest and narrowly-

defined study, especially a descriptive or qualitative one. As well, choosing an empirical research 

project can of itself be a tremendous contribution to the field, as DMT and BP both are in 

desperate need of well-done research studies. It also can be an easier document to write up, as it 

is typically shorter, and more technical. 

 Whatever design you choose, it must be approved by the instructors of both the Master’s 

Paper Project Seminar, and the Research Project Seminar (if you take that class). It will almost 

assuredly involve an IRB application (submitted to the instructor of the Master’s Paper Project 

Seminar). 

 

Research Topic and Methodology 

 You may choose to do a qualitative, quantitative, or mixed method study.  However, 

quantitative studies are discouraged unless you have previous experience with data analysis or 

access to outside expertise. All methodologies must adhere to strict guidelines for ethical 

research. Your topic must essentially contribute to (and therefore be about) the field of DMT or 

BP. Typical methodological guidelines are: 

 3-5 individual interviews (transcribed data, and field notes if necessary) 

 10 – 30 surveys, depending on length, complexity, and methodological needs 

 5-10 observations/participant observations (field notes required—they are your data) 

 2+ focus groups, (3-6) participants per group (transcribed field notes required) 

 Your project reader must be able to see your raw data (but with pseudonyms and other 

assurances of confidentiality in place), so that your reader can check to make sure that 

you are analyzing your data properly). Your data must be stored in a locked and safe 

location for a minimum of 3 years. The faculty in the department have the ability to store 

your data in such a manner, if you so choose. 
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Deciding to do a Research Paper can be rewarding and exciting. It would be a good choice if you 

have previous coursework in Research and/or Statistics, if you feel an affinity for the “research 

mind”, if you’re interested in learning things more than proving things, if you want to position 

yourself for doctoral work and/or further research, if you’re interested in teaching and/or 

publishing, and if you have good support from your reader. A modest, well-done research study 

can be a shoe-in for publishing in our professional journals, and an excellent way to position 

oneself as a contributor to the field. 

 

Outline of a Research Paper 

 

 You will follow the publishing guidelines for the journal you submit to, but below are 

guidelines formulated from typical practices regarding publishing research: 

 Title 

 Author 

 Authors affiliation (Naropa University) 

 Abstract (typically120-150 words, write this at the end of the project, and see below for 

details about content) 

 Keywords – a list of words that can be used in a database search for your article, usually 

between 3 and 5. 

  

 Introduction – (one page) Set the tone, state your research topic and why it is important to 

DMT or BP, and note the ways in which it has not been adequately researched or 

explicated. State your hypothesis/research question, your population, your methodology 

and why you chose it, and your method of data analysis. Include what you will NOT 

study and why. Operationally define all terms in your hypothesis/research question, plus 

any others that you might be using that are not in general knowledge bases. Note how the 

article is constructed.  

 

 Discuss the research literature that has already commented on this topic, centralizing 

DMT or BP literature. If not enough literature has been written in these fields, draw on 

related fields. This section should comment on gaps in the research, and the importance 

of this topic. This section should establish the need for the research that you are doing. 

This section should also feature the key concepts, the existing theories, and the major 

theorists in this topic area. All this in just a few paragraphs (4 or 5)! 

 

 Method – (1 to 2 pages) This section typically has two subsections: Participants, and 

Instrumentation. The subsection on participants describes who they are, how they were 

identified, and how they were selected. Remember to include demographic elements that 

make visible often invisible (in terms of research studies) social categories such as race, 

sexual orientation, gender orientation, ability, etc. The subsection of instrumentation 

describes measures (tests, scales, surveys, etc.). An optional third subsection is called 

‘procedure’. Here you would describe treatments or any other steps taken to perform the 

study that weren’t already mentioned. An optional fourth section would be called 

‘analysis.’ This would explicate the selection of methods of analysis. 

 

 Results – In quantitative research, this section usually only includes statistics in the form 

of tables and graphs, with commentary about how they inform the research hypothesis 

(likely 1 to 2 pages). In qualitative research, this section can be longer. You would need 
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to describe the major themes that emerged from participant responses, with examples 

using direct quotes (likely 2 to 3 pages). 

 Discussion – Summarize the study as a whole, focusing on your basic assertions, ideas, 

questions, and conclusions. Reflect on the results and their relationship to your research 

question/hypothesis. Suggest further research, talk about the limitations and flaws of the 

study, and implications of the findings. End with a poetic statement about the topic and 

its relevance to the field (1 to 2 pages). 

 

 Reference Section and Appendices (if applicable) - Typically, research studies only 

include a reference section. APA is the industry standard, but in the case of foreign or 

non-psychological journals, a different formatting might be required. Appendices could 

involve any of the following, but be mindful that because space is at a premium in most 

journals, extensive appendices are usually frowned upon. Only use them if there is good 

reason:  

  a. Definitions of terms  

  b. Glossary/Index  

  c. Copies of instruments, tables, charts, etc.  

  d. Further resources  

 

Further Resources for a Writing a Research Paper: 

 Martin, D. (2008). Doing psychology experiments. Glendale, CA: Thompson Higher 

Education. 

 Pyrczak, F. & Bruce, R. (2007). Writing empirical research reports: A Basic guide for 

students of the social and behavioral sciences. Glendale, CA: Pyrczak Publishing.  

 

 

 

Community-Based Research 

 
A Community Project Research Paper is modeled on the Community-Based Research (CBR) 

concept. CBR happens via a partnership of students, faculty, and community members who 

collaboratively do research in order to solve an identified community problem or effect social 

change. Community can be defined as educational institutions, community-based organizations, 

agencies that provide services or that advocate for area residents, or consortiums of groups who 

are not local but who share an interest in cultural, social, political, health, or economic issues. In 

the context of CBR these communities are always identified as “oppressed, powerless, 

economically deprived, or disenfranchised – that is, who are disadvantaged by existing social, 

political, or economic arrangements” (Strand, et al, 2003, p. 3). 

 

“...Community-based research involves the systematic creation of knowledge that is done with 

and for the community for the purpose of addressing a community-identified need” (Strand, et al, 

2003, p. 8). It involves three principles: collaboration between researchers and community 

members, the validation of multiple sources of knowledge and multiple methods of inquiry, and 

the goal of social action and social change towards social justice. 

 

If a student wishes to write a Community Project Research Paper, it is strongly recommended 

that this project be identified early in the three year program, possibly during practicum. It takes 

time to engage with and sequence this very powerful methodology. It involves the following 

steps: 
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1. Choosing a Problem or Need – identified by the community via the researcher 

partnering with the community group and listening to which problems they identify that 

might be addressed using DMT or BP 

2. Identifying Resources and Solutions – Together, the researcher and the community 

gather needed resources and strategize how DMT/BP will be used to address the problem 

3. Develop a Plan – This will likely be some kind of project, such as developing an after-

school dance studio for at-risk youth. This plan needs buy-in and co-management from 

all the constituents in the community. 

4. Implementing the Plan – Run the program, project, etc., in such a way that it can be 

evaluated by all parties. 

5. Evaluating the Plan – Likely using multiple methods, the researcher and community 

members evaluate the effectiveness of the project, and determine how it might be 

improved or extended. Evaluation methods may include interviews, focus groups, 

surveys, or naturalistic observation. The evaluation is typically ongoing, during the entire 

process. 

 

Also be aware of a few extra issues:  

1. That a member of the community you are partnering with likely be assigned as your 

Project Reader.  

2. Part of the process requires that you will keep a reflexive journal of the project from start 

to finish. It will be one of your data streams for the project write-up. 

3. This method is cutting edge, so many journals will not be very familiar with it. It also is 

still being determined how write-ups of this methodology should occur, so the journal 

you submit to may either not know how you should format it, or require a very different 

formatting of the submitted paper. 

 

Outline of a Community Project Research Paper 

 Title 

 Author 

 Authors affiliation (Naropa University) 

 Abstract (typically120-150 words, write this at the end of the project, and see below for 

details about content) 

 Keywords – a list of words that can be used in a database search for your article, usually 

between 3 and 5. 

 

 Introduction (3-5 pages) – Introducing the problem/need under study 

 It involves a description of the community and the process of working together, as 

 well as the rewards and challenges of this method of collaboration. Briefly talk 

about why this topic and this method interests you and what lead you to work with this 

particular community. State the purpose and rationale for the project.  Explain your 

collaborative approach to solving the problem (design and methodology) in a way that 

showcases community-based principles, define variables and any other key terms (such 

as CBR), state the problem that the community identified and how they identified it, how 

this project is a contribution to the field, state the limitations of the project, and introduce 

the organization of the rest of the paper. 

 

 Review of Literature – (2-3 pages). Overview of key concepts & theorists in the topics 

being studied. One topic will be DMT or BP, one will be the population/s that your 

community comprises (along with their unique issues and needs), and one will be CBR as 
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a methodology. Relevant previous research to provide an appropriate history and context 

for your project should be included. How do the topic areas come together from what 

others (literature and community) have said? 

 How does this lead to your specific project? 

 

 Identifying, Developing and Implementing the Plan (2 - 4 pages) 

Describe the project in detail, including how it was identified and planned and how it was 

conducted, so that the reader could replicate it. This will likely be in the format of a 

description of the project from start to finish. Video may supplement this section, if 

appropriate, and if permission has been obtained. Subsections generally include: 

Participants (demographics and how participants were recruited), Group Processes, 

Resources, and Activities.  

  

 Evaluation (2 - 4 pages) 

Overview of the methods used to evaluate the project and why they were chosen, which 

should include relevant sections of your reflective research notes as the project sequenced 

from initial community contact to project evaluation. Typical methods might include 

entry and exit interviews, surveys, or focus groups. This section should also include a 

report of the strengths, weaknesses, and challenges  of the project as a result of the 

evaluation, according to both the researcher and the community. Summarize the 

knowledge generated or social change that occurred (or didn’t occur) and how it applies 

to DMT/BP. Note how the knowledge or change was used by the community. 

 

 Discussion and Conclusion (1 to 2 pages) 

Evaluate and interpret the results, first restating the identified issue or problem, then 

discussing whether the project supported a solution or partial solution. Discuss the 

relationship between your project and past community-based projects that may have 

addressed this problem in a similar or different way, plus your criticisms of the study 

(confounds, errors), implications for further research and/or projects, and a few personal 

reflections on this collaboration in this community. 

 

 Reference Section and Appendices (if applicable). Typically, research studies only 

include a reference section. APA is the industry standard, but in the case of foreign or 

non-psychological journals, a different formatting might be required. Appendices could 

involve any of the following, but be mindful that because space is at a premium in most 

journals, extensive appendices are usually frowned upon. Only use them if there is good 

reason:  

  a. Definitions of terms  

  b. Glossary/Index  

  c. Copies of instruments, tables, charts, etc.  

  d. Further resources  

 

Further Resources for Doing Community-Based Research: 

 Liamputtong, P. & Rumbold, J. (2008). Knowing differently: Arts-based and 

 collaborative research methods. New York: Nova Science 

 www.communitybasedresearch.ca  

 depts.washington.edu/ccph/commbas.html 

 sph.washington.edu/research/community.asp 

 socialconcerns.nd.edu/faculty/cbr.shtml 
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 www.ohtn.on.ca/Pages/Research/Community-Based-Research.aspx 

 

 

VIII. Master’s Paper Presentation Day 
 

 The department requires all graduating students to present a 30-minute synopsis of their 

master’s paper to faculty, students, peers, and family/friends.  These presentations introduce us 

to your project and your experience of doing it, followed by a brief question and answer period.  

The presentation gives you a chance to speak about your work and inspire the department, your 

colleagues, classmates, friends, family and any outside community members you might choose 

to invite. We want to honor and recognize the master’s paper for what it is: a capstone of the 

program and a culmination of your learning. 

  This can be a formal research presentation, following the structure of your paper, or more 

creative in nature.  Please be prepared to explain your research question, what you discovered 

and the implications for the field.  The majority of your time (20 minutes) should be spent 

presenting results and what you have learned from this process.  You are invited to be creative in 

your presentation and engagement of the audience.  Allow about 10 minutes for a question and 

answer period following your presentation.  We are on a tight time schedule and you will be 

gently stopped if your presentation runs over the allotted 30 minutes.  

 If you are living out of town or for some reason cannot be on campus to present your 

paper you will need to apply for an exception to policy at least 6 weeks prior to your expected 

graduation. You will be asked to have a bound hard copy of your paper available for viewing 

along with a videotaped presentation or poster board presentation of your work that honors what 

you have done and learned. Your videotape will be available for others to check out from the 

department and view at their leisure. The sign up process for when you will present will be 

worked out in Master’s Project Seminar II. 

Please see Appendix Seven for further details about how to do your presentation on Master’s 

Paper Presentation Day. 
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Petition for Participating in Spring Graduation 

 

 
 

Naropa University 
Somatic Counseling Psychology Program 

MA Dance/Movement Therapy • MA Body Psychotherapy 

  
PETITION FOR PARTICIPATION IN SPRING COMMENCEMENT CEREMONY 

FORM 

 

Student Name:  _______________________________________________________________   
 

Degree Program:  _____________________________________________________________   
 

Exception For:   Internship Incompletion (Please complete the appropriate section) 

    Masters Paper Incompletion (Please complete appropriate section) 
 

Internship Incompletion Attestation and Authorization 
 

I understand that the student named above has met all of the requirements to initiate this Petition for 

Participation in Spring Graduation and wishes to be granted an Exception to Departmental Policy that 

allows participation in any and all graduation and/or commencement activities.  
 

In addition to the other requirements for which the student is responsible, I specifically acknowledge that 

the student named above has completed at least 80% of her or his Clinical Internship in all pertinent areas 

as indicated and authorized below: 
 

# of Hours Description 

 Total Hours (Must be equal to or greater than 560 Hours) 

 Total Client Contact Hours (Must be equal to or greater than 280) 

 Total DMT or BP Client Contact Hours (Must be equal to or greater than 120) 

 Total Other Clinical Hours (Must be equal to or greater than 280) 

 Total Mentoring Hours (Must be equal to or greater than 8) 

 Internship Paperwork (Must be current) 

 Other:  
 

I attest that the student named above has discussed this with me, that the information is accurate to the 

best of my knowledge, and that I am in agreement with extending my current role with the student 

through the Summer Semester. I further attest that the student has agreed to complete her or his remaining 

internship hours by ______________________________________(date). 
 

Site Supervisor:  ______________________________________  Date:  _________________  
 

Clinical Mentor:  ______________________________________  Date:  _________________  

  
2130 Arapahoe Avenue • Boulder CO 80302-9926 

303-245-4845 Phone • 303-245-4879 Fax • www.naropa.edu 

http://www.naropa.edu/
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Naropa University 
Somatic Counseling Psychology Program 
  
Practicum Coordinator:  ________________________________  Date:  _________________  
 

Master’s Paper Incompletion Attestation and Authorization 
 

I understand that the student named above has met all of the requirements to initiate this Petition for 

Participation in the Spring Commencement Ceremony and wishes to be granted an Exception to 

Departmental Policy that allows participation in any and all graduation and/or commencement activities.  
 

In addition to the other requirements for which the student is responsible, I specifically acknowledge that 

the student named above has completed at least 80% of her or his Master’s Paper in all pertinent areas as 

indicated and authorized below (NOTE: This is subjective, thus the Project Mentor and Master’s Paper 

Seminar Instructor are authorized to make this determination to the best of their ability): 
 

% Complete Description 

 Preliminary pages complete and approved 

 Abstract complete and approved 

 Introduction complete and approved 

 Review of Literature complete and approved 

 Body of Paper (Theory, Application, Data, etc.) 

 Conclusion complete and approved 

 Reference section complete and approved 

 APA format and style complete and approved 

 Total pages are approximately 10 to 20 

 Other: 
 

I attest that the student named above has discussed this with me, that the information is accurate to the 

best of my knowledge, and that I am in agreement with extending my current role with the student 

through the Summer Semester. I further attest that the student has agreed to meet all Summer Semester 

submission and due dates for master’s paper completion. 
 

Project Reader Name:  _________________________________  
 

Project Reader Signature:  ______________________________  Date:  _________________  
 

Master’s Proj. Sem. Instruct. Signature: __________________________ Date:  ____________  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

I, the undersigned, have read the Exception to Departmental Policy regarding the parameters and 

requirements set forth for requesting a Petition for Participation in Spring Graduation and agree to abide 

by and adhere to these parameters if my exception is granted.  
 

Student Signature:  ____________________________________  Date:  _________________  
 

Academic Advisor Signature: ____________________________   Date:  _________________  
 

Program Lead Signature:  _______________________________   Date:  _________________  
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Naropa University 

IRB Application Cover Sheet 

(print out, complete, sign and send to Dr. Ted Lamb, Academic Affairs) 

 

Date:Click here to enter a date.    IRB #_____________    (assigned by IRB) 

Principal Investigator (PI):                                                 Phone#       

PI email address:       

Study Title:       

Category of review being requested:       Exempt ☐  Expedited Review ☐    Full Review ☐ 

Requested duration of project approval:   One year  ☐ or, Other  ☐ (less than one year) 

Are the following forms attached to the IRB application if they are to be used in the research? 

 Informed Consent Form        Yes ☐ No☐ 

 Questionnaires      Yes ☐ No ☐ 

 Recruitment Flyers and other outreach materials  Yes ☐ No ☐ 

If this is a student research project, faculty member please initial the following if complete.  

 I have read and approve this proposal      ☐ 

 This proposal is clearly explained and complete     ☐ 

 This research is likely to produce results such that the probable benefits  

outweigh the possible risks.      ☐ 

 I have thoroughly read, signed and am attaching the certification 

  of investigator responsibilities.      ☐ 

 For exempt and  expedited reviews only: risks are minimal.   ☐ 

Faculty Sponsor Signature_______________________________________  Date ____________________ 

If any relevant information is not included, please include an explanation of why. 

PI Signature___________________________________________________  Date ____________________ 
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Guidelines for Preparing a Proposal for Naropa IRB Review 

 

 
First.  Complete the information requested on the Cover Sheet. 

Then.  Create a document that addresses each of the items identified below, uses these sections, 

and presents them in this order.  This information is needed for the IRB to make an informed 

decision about whether your study is Exempt, or requires Expedited or Full Review.  Please 

number the pages. 

 

1. Study Title. 

 

2.  Study Abstract 

 Provide a one-paragraph summary of the study, including the potential benefits, risks and 

risk management procedures.  You may find that this is easier to write after you have completed 

the rest of the proposal. 

3. Statement of Purpose and Background 

 In one or two paragraphs discuss relevant background information to provide a rationale 

for the proposed research.  Cite references if appropriate.  Include information about the purpose 

and design of the study—what it is that you will actually do.  Provide a justification for the use 

of humans in the research if the project could conceivably use some other source of data. 

4. Subjects 

 Discuss how you will identify, recruit, and assure informed consent from the subjects.  

Use the following sections to structure your description: 

 a. Characteristics of the subjects. How many, their gender, age range, ethnicity, etc.  

 b. Selection Criteria.  How will you determine who is included or excluded?  Who 

makes the decision? 

 c. Special or vulnerable populations.  If you will use special groups where ability to 

provide informed consent may be limited, provide a rationale for including them.  Special 

populations might include children, pregnant women, prisoners, cognitively impaired 

individuals, frail elderly persons. 

 d. Recruitment Source.  Identify the institutions from which you will recruit subjects.   

If appropriate, include a letter from that institution/organization indicating support of the study. 

 e. Recruitment Methods.  Describe how you will identify and recruit subjects.  Submit a 

copy of the flyer or advertisement you will be advertising for subjects.  (If subjects will be 

identified through private records, the holder of the records must make the initial contact with the 

subject.)  Include a statement about how the recruitment will ensure voluntary participation and 

not single out or embarrass individuals who choose not to participate. 

 f. Informed Consent Process.  Describe who will make the initial contact with potential 

subjects and how the research will be explained to them.  Include information about how you 

will introduce the informed consent agreement and note any other measures you will use to 

assess the potential subject’s understanding of what will be asked of him/her.  Be sure to build in 

adequate time for prospective subjects to reflect on whether or not they want to participate. 

 g. Study Location.  Identify the location and setting where subjects will participate in 

this research and address any special considerations.  For example, if the subjects are school 

children, will the research take place during class time or after school?  Will alternative activities 

be available for children who do not agree to participate? 

 h. Potential Problems.  If appropriate, address any potential problems involving subject 

identification, recruitment, and data collection. 
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5. Research Design and Methods. 

 a. Research Design.  Describe the general methodology and design of the proposed 

research.  Indicate the amount of time that the subject will spend on each aspect of the study.  

 b. Devices, Tests, Questionnaires, and Interview Guides.  Identify any medical devices 

or other equipment that will be used with the subjects. Include interview questions or formats 

and a copy of any survey instruments that will be administered. 

 

6. Potential Benefits 

 Describe the anticipated benefits to (a) the subject, (b) the population from which the 

subject is drawn, and (c) society/science expected to result from this research.  (Do not include 

compensation or incentives that might be offered to subjects.) 

 

7. Risks 

 a. Identify Risks. Consider potential or known physical, psychological, social, and 

economic or legal risks that might be associated with participation in the research.  These might 

be direct risks or the result of a subject’s name accidently being linked to his/her responses.  

Discuss whether the risks are minimal (no greater than normal daily risks) or significant. 

Examples might include instruments that contain questions about PTSD-based experiences that 

could elicit flashbacks and reliving of trauma. 

 b. Management of Risks.  Describe precautions, safeguards, or other steps incorporated 

into the research activity to reduce or limit the severity or likelihood of harm.  These might 

include precautions in storing data or coding personal identifiers.  In the above example, it might 

be having business cards for therapists for the subject to see if they so desire. 

 c. Confidentiality.  Describe provisions made to maintain confidentiality of data.  Who 

will have access to the collected data, where will it be stored, and for how long? 

 d. Data Monitoring. When applicable, discuss any process used to monitor data 

collected to ensure the ongoing safety of subjects (e.g., clinical trial studies, etc.). 

 e. Assessment of Risk.  Assess whether the risks and inconveniences associated with a 

subject’s participation in the research are reasonable in relation to the anticipated benefits to the 

subject or in relation to the knowledge that may reasonably be expected to result from the 

research. 

 

8. Costs 

 Describe any costs that the subject may incur as a result of participation (charges for 

tests, travel, lost work time, etc.). 

 

9. Compensation and Incentives. 

 If compensation or an incentive is offered for participation, provide details of this 

payment.  Indicate whether the subject is compensated for the number of procedures, the time 

involved, or some other basis or payment.  Indicate whether payment is made by check, cash, or 

money order and whether the amount of money is prorated in the subject decides to discontinue 

participation.  Indicate how the value of the incentive was determined.  Compensation/incentives 

should be appropriate but not excessive to a degree that would unduly influence a subject’s 

decision to participate. 

 

10. Investigator Experience 

 Provide a brief summary of the investigator’s research or training as related to the 

proposed project (do not include a vitae).  If the investigator is a student, also include a summary 

of the relevant expertise of the faculty member who is supervising the research. 

 
Subject recruitment and data collection may not be initiated prior to formal written approval from the Institutional Review 

Board. 
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Informed Consent Sample  
Example header:  

 

INFORMED CONSENT  

 

Title of Study:  Assessing Flow Experiences Amongst Rock Climbers  

 

Principal Investigator:  
Name  

Department  

Address  

Phone  

E-mail  

 

Background:  
You are being invited to take part in a research study. Before you decide to participate in this study, it 

is important that you understand why the research is being done and what it will involve. Please take 

the time to read the following information carefully. Please ask the researcher if there is anything that 

is not clear of if you need more information.  

The purpose of this study is:  

 

Study Procedure:  
Your expected time commitment for this study is: (time)  

Explain procedure.  

 

Risks:  
The risks of this study are minimal. These risks are similar to those you experience when disclosing 

work-related information to others. The topics in the survey may upset some respondents. You may 

decline to answer any or all questions and you may terminate your involvement at any time if you 

choose.  

 

Benefits:  
There will be no direct benefit to you for your participation in this study. However, we hope that the 

information obtained from this study may…. (list possible benefits)  

 

Alternative Procedures:  
If you do not want to be in the study, you may choose not to participate and leave your answers 

blank, or you may read quietly at your desk (for in-class survey research).  

 

Confidentiality:  
Please do write any identifying information on your questionnaire. Your responses will be 

anonymous.  

OR  

For the purposes of this research project your comments will not be anonymous unless you request 

that they be.   You may request that all or part of your responses be kept anonymous at any time.  

Every effort will be made by the researcher to preserve your confidentiality including the following:  

Assigning code names/numbers for participants that will be used on all researcher notes and 

documents.  

 Notes, interview transcriptions, and transcribed notes and any other identifying participant 

information will be kept in a locked file cabinet in the personal possession of the researcher. 

When no longer necessary for research, all materials will be destroyed,  
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 The researcher and the members of the researcher’s committee will review the researcher’s 

collected data. Information from this research will be used solely for the purpose of this study 

and any publications that may result from this study. Any final publication will contain the 

names of the public figures that have consented to participate in this study (unless a public 

figure participant has requested anonymity): all other participants involved in this study will 

not be identified and their anonymity will be maintained  

 Each participant has the opportunity to obtain a transcribed copy of their interview. 

Participants should tell the researcher if a copy of the interview is desired.  

 

(Modify as needed for each protocol)  

Participant data will be kept confidential except in cases where the researcher is legally obligated to 

report specific incidents. These incidents include, but may not be limited to, incidents of abuse and 

suicide risk.  

 

Person To Contact:  
Should you have any questions about the research or any related matters, please contact the 

researcher at (your email address or telephone number).  

 

Institutional Review Board:  
If you have questions regarding your rights as a research subject, or if problems arise which you do 

not feel you can discuss with the Investigator, please contact the Institutional Review Board Office at 

(XXX) XXX-XXXX 

.  

Voluntary Participation:  
Your participation in this study is voluntary. It is up to you to decide whether or not to take part in 

this study. If you do decide to take part in this study, you will be asked to sign a consent form. If you 

decide to take part in this study, you are still free to withdraw at any time and without giving a 

reason. You are free to not answer any question or questions if you choose. This will not affect the 

relationship you have with the researcher. 

  

Unforeseeable Risks:  
There may be risks that are not anticipated. However every effort will be made to minimize any risks. 

  

Costs To Subject:  
There are no costs to you for your participation in this study  

 

Compensation:  
There is no monetary compensation to you for your participation in this study.  

 

Consent:  
By signing this consent form, I confirm that I have read and understood the information and have had 

the opportunity to ask questions. I understand that my participation is voluntary and that I am free to 

withdraw at any time, without giving a reason and without cost. I understand that I will be given a 

copy of this consent form. I voluntarily agree to take part in this study.  

 

Signature ______________________________________ Date ___________________ 
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MEMORANDUM OF UNDERSTANDING (MOU) FOR CASE STUDY or 

COMMUNITY PROJECT 
 

 

1. Purpose. 
 

This Memorandum of Understanding (MOU) establishes an interagency agreement between Naropa 

University’s Somatic Counseling Psychology Program, (referred to as MASCP hereinafter) and 

_____________ (referred to as Partner Agency hereinafter) for the provision of services that extend and 

supplement the clinical and master’s paper experiences that are officially located with any of the master’s level 

counseling students enrolled in MASCP who wish to serve as group leaders or clinicians with the Partner 

Agency. This MOU and any modifications thereto are effective when signed by MASCP and Partner Agency. 

 

2. Scope. 
 

Under this MOU, MASCP will provide overall clinical and administrative support for the student including 

adherence to all elements of the Practicum and Internship Handbook and the Master’s Paper Project Manual. 

The Partner Agency may provide supplemental experiences that augment and support the student and any 

clinical or administrative mentorship specific to the successful undertaking and completion of those 

experiences. The period of activity for this MOU shall be between the dates of _____________ and 

_____________. (or perhaps until mutually rescinded). 

 

In addition, both parties agree to establishing and maintaining the following general requirements as a condition 

of continuing this MOU: 

 Both parties agree to fully comply with all applicable regulations and policies established for the 

practice of mental health in the State of Colorado. 

 Both parties agree to understand and adhere to the practice guidelines and ethical mandates set forth by 

any and all of the professional organizations that govern any of the specialties for which the student is 

to be supervised.  

 Both parties understand that the student will adhere to any of the employment or volunteer policies, 

grievance policies, anti-discrimination policies, substance abuse policies, and/or harassment policies at 

the Partner Agency (unless these substantially conflict with the standards of practice in this area). If no 

such policies exist, the student will uphold those laws and ethical standards that most closely 

approximate such policies. 

• Both parties agree to do the following: 

 - Protect the confidentiality of all participants. 

 - Provide information to the participant/s about the case study within the first meeting that pertains to the 

case study. 

 - Inform participant/s of the purpose and limits of the case study: that the study will not involve any 

activity or action that would not already be a part of the therapeutic contract between student-intern 

and client/participant. In other words, the student-intern will not manipulate the sessions as a way to 

gather data for the case study. The case study is meant to be descriptive only.  

 - Maintain and store adequate records. 

 - Inform clients of the name of her or his practicum coordinator, master’s paper mentor, and the 

instructor for the Masters Paper Project Seminars. 

 - Practice only within his or her domain of professional competence, training, education, and/or 

experience. 

 - Report suspicions and direct knowledge of child/elder abuse and/or child/elder neglect. 

 - Report the imminent intent of a participant to harm others (homicide) or self (suicide) to the police 

AND warn any potential or intended victims of the participant if applicable. 

 - Abide by all state mental health laws and professional codes of ethics. 

 - Maintain active certification or registry with any professional associations whose credentials are 

currently being used. 

 - Maintain active registry or licensure with the State. 

 Both parties agree to inform one another immediately, or as soon as possible, of any changes or 

modifications to this contract.  

 Both parties understand that failure to adhere to these laws, professional practices, and ethical standards 

will result in immediate termination of this MOU. 
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3. MASCP’s Responsibilities.  
 

Establishing and maintaining educational experiences that are ethically sound, legally compliant, culturally-

competent, and appropriate to the skills and knowledge of a graduate level student in counseling psychology is 

the overall responsibility of MASCP. To this end, MASCP agrees to the following: 

 MASCP will maintain open lines of communication with Partner Agency throughout the duration of 

this contract. 

 MASCP will review Partner Agency policies, programs, and learning opportunities to ensure their 

appropriateness relative to the scope of  MASCP learning expectations and departmental policies. 

 MASCP will permit Partner Agency to review its policies and procedures to ensure their 

appropriateness relative to the scope of Partner Agency’s mission and goals. 

 MASCP will be available for telephone calls, faxes, and electronic communications at any time and 

will attempt to respond to these communications as soon as possible.  

 Upon request, MASCP will provide assistance to Partner Agency regarding elements of specific 

concern to the student’s participation/performance. 

 MASCP will not provide any financial compensation for the placement of a student within the Partner 

Agency nor will the Partner Agency exact any costs or charges from the student. The only 

remuneration the Partner Agency shall receive from such a placement/collaboration shall be the 

contributions that the student provides. 

 

4. Partner Agency Responsibilities. 

 

Maintaining and ensuring experiences that are ethically sound, legally compliant, culturally-competent, and 

appropriate to the skills and knowledge of a graduate level student in counseling psychology is the ongoing 

responsibility of Partner Agency. To this end, Partner Agency agrees to the following: 

 Partner Agency will ensure that this MOU is signed by an official who is authorized to enter into 

interagency agreements. 

 Partner Agency will maintain open lines of communication with MASCP throughout the duration of 

this contract. 

 Partner Agency will permit MASCP to review its policies, programs, and learning opportunities to 

ensure their appropriateness relative to the scope of MASCP learning expectations and departmental 

policies. 

 Partner Agency will be available for telephone calls, faxes, and electronic communications at any time 

and will attempt to respond to these communications as soon as possible.  

 Partner Agency will request assistance by MASCP regarding elements of specific concern to the 

student’s participation and report any problems with the student to the chair of MASCP as soon as 

possible or at least within 72 hours. 

 Partner Agency will not request or demand any financial compensation for the work of the student 

within the Partner Agency nor will the Partner Agency exact any costs or charges from the student. 

The only remuneration the Partner Agency shall receive from such a placement shall be the 

contributions that the student provides. 

 

5.  Security and Privacy Act Requirements. 

 

All communications and interactions entered under this MOU are governed by the provisions of the Privacy Act 

of 1974, the Computer Security Act of 1987, the Health Insurance Portability and Accountability Act of 1996, 

the Colorado Mental Health Statue, and all other federal, state, and local laws that pertain to the practice of 

mental health. Both MASCP and the Partner Agency agree to ensure that the privacy, confidentiality, and 

privileged communications of participants will be maintained. 

 

In order to ensure the timely and effective flow of important information, Partner Agency agrees to share, either 

directly or through the student, otherwise privileged and confidential information about those participants with 

whom the student is working. As a part of this agreement, Partner Agency and the student agree to provide 

Informed Consent to those individuals who will be affected by this policy so that they know the student will be 

sharing confidential and privileged information about them with identified members of the Leadership Team in  

MASCP. 

 

In establishing and maintaining the security of communications between MASCP and Partner Agency, both 

parties recognize and understand the following: 
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 Except as provided by law, all verbal, audio, video, telephone, fax, electronic, or other 

communications of the student to the mentor about any information such as participant names, 

identifying information, and/or case histories are deemed privileged communications and thus are 

strictly confidential. 

 Providing an email address for use when contacting one another presumes an understanding that this 

form of communication cannot be guaranteed to be confidential and releases either party from any 

unintentional liability this may incur. 

 Providing a cellular number to use when calling one another presumes an understanding that this form 

of communication cannot be guaranteed to be confidential and releases either party from any 

unintentional liability this may incur.  

 

6.  Cancellation. 

 

Either MASCP or Partner Agency can rescind this MOU at any time, for any reason, provided there is adequate 

lead-time to insure the protection of participants, though it is recommended that such notice be provided in 

writing and sent to the other party no less than 30 calendar days from the desired rescission date. If this MOU is 

rescinded, all current activities engaged in by the student under this MOU must be completed in a sound and 

competent manner and no new activities shall be initiated 

 

7.  Disputes and Protests.  

 

Though amicable and mutually agreeable outcomes are intended for MASCP, Partner Agency, and the graduate 

student, it is recognized that disputes may arise. If a dispute arises between two or more parties associated with 

this understanding it is recommended that such parties first attempt to resolve it between themselves. If a 

resolution is not attainable at such a point, then it is recommended that the program directors of both 

organizations become involved. If the dispute continues to persist, then it is recommended that a dispute 

resolution process be initiated by the organizational leadership or executive directors. During such proceedings 

it is hoped that a restorative justice model be used to help ensure understanding, repair, and continued working 

relations between the two organizations. 

 

If a dispute arises from the specifications, administration, execution, or termination of this MOU and the Partner 

Agency disputes or protests to a forum--such as a court, grievance board, or professional organization 

professional ethics review committee--and the forum decides in favor of MASCP, Partner Agency will be 

responsible for any and all damages. 

 

  
 

PARTNER AGENCY OFFICIAL:  MASCP OFFICIAL: 

 

 

 

__________________________________  ____________________________________ 

Signature     Signature 

  

       

__________________________________  _____________________________________ 

Date      Date 

 

Sally Director, MA, LPC, ETC   Michael Lythgoe, MA 

Position Title     Master’s Paper Project Coordinator, MASCP 

Contract Agency      Naropa University 

Address      2130 Arapahoe Ave. 

Boulder CO 80301    Boulder CO 80302 

303-333-3333 • Phone    303-245-4866 • Phone 

303-333-2222 • Fax    303-245-4879 • Fax 

name@contractagency.org    mlythgoe@naropa.edu 

  

 

mailto:name@contractagency.org
mailto:mlythgoe@naropa.edu
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Naropa University 
MA Somatic Counseling Psychology Department 
Dance/Movement Therapy • Body Psychotherapy 

  
Master’s Paper Project Reader Invoice Form 

 

Please submit this form immediately upon student’s completion of (and publication submission of) 

Master’s Paper to the instructor for the Master’s Paper Seminar II 

 

Billing Information 
Reader Name: 

 

Phone: 

Organization: 

(optional) 

 

Email: 

Address (street,city,state,zip): 

 

 

 

Are you currently on Naropa  payroll? 

□ YES         □  NO 
 

If NO: Social Security or Tax ID #: 

 

Student you are reading for:: 

 

 
Dates or semesters: 
 

Amount:          $300.00 

 

 

Project Reader Signature:________________________  

Date:__________ 
 

This box is for office use only! 

 

 PA  

PO # 
Dept #  4000 

 

Expense #  5109  

Date Submitted: 

To Accts Payable                  To Academic Affairs 
Amount: 

 

 

Director’s Signature:_____________________________________  Date:__________ 

 

 



Library Copyright Release Form 

 
NAROPA UNIVERSITY 
ALLEN GINSBERG LIBRARY AND UNIVERSITY ARCHIVES 
 

Master’s Paper Submission Form 
This form must be submitted with your master’s paper. Please type or print clearly. 
Please note, if the submission does not meet any of the requirements listed below, it will 
not be accepted: 
The Library and Archives prefers to receive all master’s paper submissions as a PDF. Please 
submit a signed copy of this form and the PDF of your Master’s Paper with your name clearly 
marked to library@naropa.edu. 
Master’s Paper submissions are only accepted in a PDF format. 
Submissions should be comprised of one file containing the entire paper, with any supporting 
documents, and other materials. The file should be named using the format: 
File Name: Lastname, Firstname - First Five Words of Paper Title 
(ex. Doe, Skylar - Imagery and Allegory in Homer’s) 
 

Student Information 

Date: __________________ Student Number: ____________________ 

Last Name: ____________________ First Name: ____________________  

Other Names Used: 

__________________________________________________________ 

Address: __________________________________________________________ 

__________________________________________________________ 

Phone Number: _________________ Email: ________________________ 

Department: _____________________ Degree: ____________________ 

Master’s Paper Information 

Title of Paper: 

______________________________________________________________________

______________________________________________ 

Semester and Year of Submission: 

__________________________________________________________ 

Student Signature: ________________________ Date: ______________

mailto:library@naropa.edu
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Student Agreement 
 I hereby certify to the best of my knowledge my master’s paper does not infringe 

copyright or intellectual property rights of any other person. 

 I certify that if my master’s paper contains text, audio-visual, or other material for which I 
do not hold copyright the material has (a) been identified in my master’s paper by 
quotation, if directly quoted, and with appropriate source citations; and (b) falls within the 
parameters of “Fair Use” as defined by U.S. copyright law; or is unambiguously a part of 
the public domain as a matter of law; or is the subject of a properly documented 
permission obtained from the entity that owns or controls the copyright of the material. 

 I grant Naropa University and its agents the non-exclusive license to archive, migrate, 
circulate through interlibrary loan, and make accessible to library patrons my master’s 
paper. I retain all other ownership rights to the copyright of the master’s paper. I also 
retain the right to use in future works (such as articles or books) all or part of the master’s 
paper. 

 I agree that Naropa University may keep more than one copy of my master’s paper and 
migrate it for the purposes of security, back-up, preservation, and use of my master’s 
paper in accordance with this agreement. 

  I agree that Naropa University is not responsible for any misuse of my master’s paper by 
third parties who access my master’s paper through Naropa University’s facilities or 
through interlibrary loan. 

 For psychology program thesis submissions: I certify that I have removed all confidential 
and personal information or information that could lead to the identification of confidential 
persons or invade the privacy of involved persons from my master’s paper. 

 I certify that my master’s paper is my original work and the version I am submitting is the 
same as that approved by my Project Reader or research advisor, with the exception of 
removing personal and confidential information. I hereby certify that I have the right and 
authority to grant the rights set out in this agreement. 

 
Student Name (Please Print): 
________________________________________________ 
 
Student Signature: ______________________ Date: _________ 
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Master’s Paper Reader/Student Contract 

 
Student Name ________________________________ Today’s date ______________ 

DMT or BP or both concentrations? _________  

Expected date of graduation ______________ 

Type of MP (res, theo, comm, case) ________________________ 

Working title of MP __________________________________________________ 

(title must include the words Dance/Movement Therapy or Body Psychotherapy) 

Reader Name _______________________________________________ 

Reader Email _____________________________________________ 

Reader Phone _______________________________________________ 

 

During the Contract Meeting, it is expected that the Reader and the Student will discuss 

the Student’s topic, agree to its parameters, and discuss and agree to the following: 

 

Agreements: 

 Both parties agree to be familiar with and abide by the current version of the 

Master’s Paper Manual. 

 The Student agrees to research the publishing requirements of the journal 

he/she/ze will submit to, and to give the Reader a copy of these 

requirements/guidelines before the 2
nd

 draft of the paper is complete. 

 Both parties have agreed to a form of communication (email, phone, skype, etc.) 

and any boundaries they may want to observe in their communications (no 

weekends, no specified & pre-determined vacations, etc.). 

 The Student agrees that the Reader will not do any more than very light technical 

editing of the Student’s work, and that each draft will be handed to the Reader in 

its best possible shape, unless specifically agreed to by the Reader. 

 Both parties agree that there may be as many as 3 or even 4 drafts before a final 

paper is approved, and that the Reader will not compromise the quality of the 

paper in order to facilitate Student graduation. 

 The Reader has the responsibility to only approve the final paper when it is in 

publishable form. 

 Both parties agree (unless they otherwise arrange in advance) that the Reader will 

have 21 days to return a draft of the Student’s work, and that the Reader will 

never be pressured by the student to shorten this turnaround time. 

 If the Reader does not return any draft in 21 days, he/she/ze may possibly forfeit 

their payment for the project. 

 Both parties agree to maintain the timeline agreed upon between them, or to re-

negotiate the timeline should circumstances change. The Student agrees to inform 

the MPP Seminar instructor promptly of any agreed-to timeline changes. 

 

 

Student Signature      Date 

 

Reader Signature      Date 
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Appendix One 
 

Tips Useful for Searching and Comprehending Published Literature in Psychology 

Provided by Peter Grossenbacher 

 

 This handout offers guidance for conducting a literature search.  When in doubt, 

ask for help from a reference librarian.  

 Use your favorite word processor to start a document in which you keep track of 

your literature search.  Type information into this file whenever you conduct a literature 

search. Use this file to note which search term (that is, a word or phrase that establishes a 

focus for your search) is useful, as well as combinations of terms that help you to find the 

literature that you need. It is very helpful to also note how each source (i.e., a piece of 

literature such as a journal article or book) may be relevant to your project.  

Use published reference lists to find literature 

 Reference lists (lists of literature sources) can be found in the references section 

of a relevant publication, and may also appear in the form of reading lists or annotated 

bibliographies.  

When faced with a number of potentially relevant sources, how can you narrow the field?  

In reviewing each entry in a reference list, you may prioritize according to any of these 

criteria:  

 topicality: sources directly pertain to the topic of interest are most valuable; 

 recency of publication: more recent publications are valuable in that they are likely 

to contain new information, including citations for other recently published sources; 

 reviews: some sources provide a review of current literature, and these are valuable 

because they offer a theoretical overview and cite numerous recent sources;  

 publication venue: articles in high caliber journals or other well vetted venues are 

valuable because they present high quality information acknowledged as such by 

leaders in the field; 

 disciplinary field: sources published in psychological contexts or that address 

psychological issues (even for non-psychological audiences) may be especially 

valuable if your writing takes a psychological approach;  

 author(s): it can be helpful to peruse pieces written by an author who is either well-

respected or known to publish on the topic of interest. 

 In some cases, you may not be able to locate the original source that is mentioned 

in a reference list, even though the source is important to your project.  When this occurs, 

it may still be worthwhile to log the source in your file, with a note indicating the source 

where the citation was originally discovered, in case you later find a way to obtain it. 

Search databases to find relevant sources 

 This section explains how to find published literature by searching though 

publically available bibliographic databases. This guidance is not specific to any 

particular software or database – for that, see section below that provides detailed 

instructions for using EBSCOhost.  

 Literature search depends greatly on the use of search terms, so their spelling, 

logical combination, and specific position (field) within a source are all important. 



 

41 

 

41 

Surprisingly, there may be more choices for you to make in a search than you might 

think. The default options are the ones that you can choose without even realizing that a 

choice is available to you.  

 The key to finding relevant literature is to use standardized terminology that has 

been used by a variety of authors who have written on the topic of interest to you. 

Potential search terms that first come to mind (e.g., “stuck” “solidified”) may be unlikely 

to be used in academic titles or abstracts in the sense that you mean them. Successful 

literature search uses standardized terminology that is likely to be used by a variety of 

authors.  

Choose to use entire search term or only part of it  

 In order to broaden your search, you may search for sources that contain any of 

the words that share the same root. This can be done in either of two ways, depending on 

which search engine you are using. One way is to selection “part of word” instead of 

“whole word” if this is presented as an option. Another way is to include the wildcard 

character “*” (asterisk) at the end of the partial word. This character is often used in 

database searching in order to capture related words that share the same root, e.g., 

“meditat*” covers “meditation”, “meditations”, “meditating”, “meditator” or 

“meditators”. Either way, be careful to not truncate the word prematurely. For example, a 

search for “medi*” will yield sources related to “meditation” and “meditators”, but the 

search results will also include sources related to “mediation”, “medication”, etc. 

Choose logical combination among terms (or, and, not): 

 Addition: combining two terms with “or” searches for sources that include either of 

the words and/or phrases in each of the boxes. Typically, this broadened search 

results in a larger number of sources than would be the case for only one of the 

search terms.  

 Conjunction: combining two terms with “and” searches for sources that include 

both of the words and/or phrases in each of the boxes. This narrowed search 

typically results in fewer sources than would be the case with addition (“or”) of the 

same search terms.  

 Negation: marking one term with “not” searches only for those sources that do not 

include the specified term. 

Choose all or some fields 

 There are a number of fields (i.e., locations in a source) where a term could 

appear. In any given source, terms may appear in one field but not others. For example, 

the term “on purpose” may appear in the abstract but not in the title. In this case, the 

source would be found ONLY if the search included the abstract field, and not just the 

title field. While setting up a search, each search term may be limited to a specific field or 

set of fields (this may appear on the computer screen as drop boxes adjacent to the search 

term boxes). Options for fields include title (TI), abstract (AB), as keywords (KW, Key), 

etc.  

 Unless you know why you would limit your search to just one or a few fields, it is 

customary to initially conduct a search on all fields at the same time.  This will find all 

sources that contain any mention the search term regardless of whether it appears in the 
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title, key word list, abstract, etc. This option is so popular that bibliographic search 

interfaces often provide this as the default option. Otherwise, select “Any” in the field 

box. 

Tricks to refine search terms, logical relationships, fields 

 Finding for the most relevant literature requires diligence on your part. Some key 

words are more relevant to a topic than others, and are therefore more helpful in finding 

relevant sources. If your initial search terms seem unsuccessful, try one or both of these 

tricks: 

 Use a thesaurus to look up synonyms and try those that seem likely to be in more 

widespread use 

 Instead of overly narrowing a search with conjunction (“and”), search SOLELY on 

a single term.  For example, you could try searching for "stuck".  If even one author 

used this term in a catchy title, then a source that you find that uses the term could 

lead you onto a more standardized key term that might also appear, if not in the 

title, abstract, or list of key terms provided with the source as described next.  

 Some databases have a thesaurus or “explode” function that can help you generate 

other terms. 

 Once you have found one or more relevant sources, leverage them to find 

additional sources by using one or more of these tricks:  

 peruse each the title of a relevant source, looking for additional words or phrases 

that could be used as search terms in subsequent searches;  

 for relevant sources, find the “key word” list associated with this source, and look 

for additional terms that could be used in subsequent searches; 

 for relevant sources, peruse the abstract for additional terms that could be used in 

subsequent searches; 

 if necessary, skim the source itself for additional terms that could be used in 

subsequent searches.  

 Through this process, continue to refine the search by refining the set of useful 

search terms. Be sure to note the most useful search terms in your file. 

Peruse results in order to select relevant sources 

Read titles, then skim abstracts 

 If you are faced with numerous results, quickly skim titles until you find a title 

that grabs your attention. For any source with a title that seems potentially relevant, skim 

its abstract in order to determine whether more information tips the balance toward 

probably usefulness or irrelevance.  

Determine relevance of sources 

 It is important to evaluate and note the relevance of sources found as a result of a 

search. Once you have found relevant sources, keep track of them in some systematic 

way.   

 In order to understand the logical possibilities of finding (and not finding) 

relevant (and irrelevant) sources, let’s use the terminology offered in the psychological 

theory of signal detection to classify things. If the results of a search include a source that 
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you determine is relevant, this is a “hit”. In the case of a hit, your project stands to 

benefit. Alternatively, when you find a source that is not relevant, this is a “false alarm”. 

In the case of a false alarm, your project does not benefit. In other words, even though the 

search found this source, it turns out to hold no relevance to your project. Even in 

successful searches, hits in the search results are typically accompanied by (sometimes 

large numbers of) false alarms that must be waded through.  

 What about sources that were not found in the search but that may nonetheless 

actually exist somewhere? For a source that is relevant to the research topic but that a 

search failed to find, this is a “miss”. This is a very important though difficult to ascertain 

category, as explained below. Finally, any source with no relevance and that is not found 

in a search is a “correct rejection”. The table below presents the four possible 

classifications of sources, arrayed according to whether they are found by a search, and 

whether they are actually relevant to the project. 

 found in search not found in search 

relevant to project hits misses 

not relevant to project false alarms correct rejections 

total results not found 

 

 A skillfully conducted search offers some balance between maximizing hits and 

minimizing misses. Consider the following hypothetical example: Suppose that the entire 

published literature consists of 1,000,000,000 total sources, and further suppose that of 

these, only 50 are relevant to your project.  Suppose now that your literature search yields 

100 results (as potentially relevant).  Further suppose that based on careful evaluation of 

these 100 sources, you determine that 30 are indeed relevant. This state of affairs can be 

described quantitatively as: 

 found in search not found in search 

relevant to project 30 hits 20 misses 

not relevant to project 70 false alarms 999,999,880 correct 

rejections 

total 100 results 999,999,900 not found 

 

 The number of hits and false alarms are readily apparent when conducting a 

search, because the total number of results is their sum. However, the number of misses 

(and correct rejections) cannot be known, because the entire literature is so vast and only 

partially indexed that there is no feasible way to complete an exhaustive search (i.e., fully 

search each and every piece of it). None the less, a more thorough search will strive to 

minimize important misses!  

Conduct search using EBSCO Host to find literature 

 This section explains how to find published literature by searching though 

EBSCO Host. 

 From the Naropa University Library site, under the heading “Find” in the left 

margin, click “Articles”. Next, click “Research databases”. Follow the instructions to get 

to the database with which you want to search. The databases that are often used by 

psychology students include PsycARTICLES, PsycINFO, EBSCOhost databases, and 
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EBSCOhost EJS. PsycARTICLES and EBSCOhost EJS are full-text databases and 

include only those articles offered to the reader in electronic format. 

 Note that inactivity lasting 15 minutes results in EBSCO Host signing you out. 

When you sign back in, your search criteria, key terms, and search results will not be 

saved. As such, before you sign back in, write down searched key terms, and their 

relationship as shown on the screen. Note their associated fields, and their combination—

whether within a single box, or their combination in separate boxes. When you sign back 

in, retrace your steps in order to search for found articles.  

Select database(s)  

 If you click on “EBSCOhost databases,” in the subsequent screen, there are two 

databases that are used by psychology students most often: “EBSCOhost Text Only” and 

“EBSCOhost Web”. “EBSCOhost Text Only” allows access to full-text (electronic) 

articles only, and only from among a limited number (15) of journals – WARNING: it is 

usually a mistake to restrict a literature search to only full-text sources because important 

relevant literature that exists gets missed. “EBSCOhost Web” allows access to full-text 

(electronic) articles along with articles not offered on-line.  

 From “EBSCOhost Web” select the database(s) in which you want to search. It is 

best to select all the relevant databases in a single search in order to avoid the problem of 

relating to redundant results from separate searches. Then click “Continue”. 

 Additionally, from “Research databases” you may also click on “PsycINFO” or 

“PsycARTICLES”. Clicking on both or either of these OR selecting them from within 

“EBSCOhost Web” will bring up the same database(s). 

Enter search criteria 

 (See earlier section “search terms” for guidance that is not specific to the format 

of any particular software or database.) First, select the tab, “Advanced Search”.  In the 

green tool bar under the tab “Advanced Search”, be sure the word “Keyword” is 

highlighted. Adjacent to the heading “Find” are three vertically stacked boxes in which to 

type search words. To search for sources in which the term(s) might appear anywhere, do 

not select a specific field.  

 You may logically combine words in a single search term box in a variety of 

ways. Two drop bars occur between the three search term boxes. Depending on how you 

want the search terms to relate to each other logically, click on “and”, “or”, or “not”. 

Entering the search terms with the word “or” between them has the same effect as 

selecting “or” in a drop box, with the search terms separated into different boxes. 

Entering the search terms with the word “and” between them has the same effect as 

selecting “and” in a drop box, with the search terms separated into different boxes. You 

may also enter the search terms with the quotations around them (e.g., “first born”. 

Consequently, search results will include only those sources in which those two or more 

search terms appear in that order. 

Export relevant sources to your own bibliographic database  

 If you maintain your own bibliographic database, and wish to import records for 

the relevant sources found in a search, click the folder icon that says “Add” below it in 

the right margin adjacent to each source title. The closed folder icon will change to an 

http://ejournals.ebsco.com/
http://ejournals.ebsco.com/


 

45 

 

45 

open folder icon. When you have “added” all relevant sources, click on the folder icon 

just above the citation list that says “Folder has items.”  Next, click the box(es) in the left 

margin adjacent to each article that you wish to export into your own bibliographic 

database. Click “Export” in the bar just above the list of articles. This brings you to the 

page “Export Manager.” You have several choices where articles can be exported.  

 You may choose to remove sources from the folder once you have exported them. 

Unselect this box titled, “Remove these items from folder after exporting” if you do not 

wish to have the articles removed from the folder. Leave the box checked if you do wish 

to have the articles removed from the folder. 

 In EBSCO Host the number of times a source is cited in the EBSCO Host 

database is parenthetically listed below the title in reference list. 

Obtain electronic file or paper hardcopy of relevant sources 

 Of course, you need to read (or at least skim and then read parts of) some sources 

in order to get what you need from them. The following ways for obtaining the sources in 

order to read them are ordered from easy to difficult. 

 1) Download the full text of an article, and save the electronic file in an 

appropriate folder on your drive.   

 2) Borrow from Naropa University’s Allen Ginsberg Library, CU’s Norlin 

Library (its holdings are much larger), or another local library, either via checking the 

source out or simply accessing an electronic version from the library catalog. It is helpful 

to search CU’s library catalog search engine (“Chinook”) over the internet at 

http://libraries.colorado.edu/search. This catalog allows you to specify fields (title, 

author, keyword, etc.), as well as what section of the catalog to search (journals/serials, 

books only, all collections, etc.). When searching for a journal article, first search 

Chinook to see if they have the journal in which the article appears.  The Chinook catalog 

does not allow searches for individual articles without specifying the journal, so you must 

first find the journal, and then search the journal for the article. If you know precisely 

what you are looking for, it helps to use all the specifications in order to narrow your 

search by specifying both field (title, author, keyword) and catalog section (e.g., 

journals/serials, books only).  

 3) If time permits, borrow via Naropa University’s inter-library loan.  

Comprehend empirical psychological reports 

 This section offers guidance for reading psychology articles. The introduction to a 

study typically provides relevant background, and then lays out the plan for the study in 

the last paragraph. 

 At times it may help to focus on methods that have already been published as well 

as possibilities that you might recommend for the future advancement of the field. You 

may find it helpful to think about each part of a study’s design and ways of measuring 

things. Try to critique (distinguish strengths and weaknesses, etc.) of methods described 

in the empirical report. You may focus on problematic issues, methods that are especially 

useful, or methods that are noteworthy for other reasons. Describe your innovative ideas 

for new methods that could be helpful to use in future studies.  

 Reports get written after the results have been determined, and may not accurately 

reflect the thinking of the researchers before and during data collection. The explanatory 

http://libraries.colorado.edu/search
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value of hindsight is often incorporated directly into the report in ways that make it 

appear that the resulting understanding could have been present throughout even the early 

stages of the study, even if that was not the case. Although this might seem like a sort of 

lying, it is one viable approach to conveying the results of a study in an efficient, 

streamlined manner that is easier to comprehend than a longer, more complicated account 

that would be more historically accurate.  

 Most empirical reports only describe procedures in full detail if they have not 

already been described in detail in the published literature. If only few details are 

mentioned, the report should cite previous publications that contain more details about 

the procedure. Either that, or the authors have committed a mistake by insufficiently 

explaining their procedure!  

 Researchers are free to go about their research as they see fit. This means that a 

given study may use a particular procedure that is not standard in the field. In these cases, 

it is up to the reader to understand and evaluate the procedure to determine the degree to 

which it should be considered as valid. The more fully described the method, the more 

you have to go on in making such an evaluation. Studies reported in peer-reviewed 

publications have the advantage of having been approved by experts in the field. The 

bottom line is to think about the procedure and figure out what are the strongest 

criticisms, if any, that at least potentially could be problematic with the reported 

procedure.  

 Lack of evidence of difference between two conditions has no bearing on the 

existence of important psychological differences between these conditions. This is 

because measures may be insensitive, or additional influences may have caused too much 

variability. In contrast, evidence of difference between two conditions within an 

experiment does demonstrate an effect.  
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Appendix Two 

 

Writing a Literature Review 
 

There are several chapters from research textbooks on how to do a review of literature in 

the Electronic Reserves for the Thesis Seminar class (Reviewing the Literature, from 

Dissertations and Theses from Start to Finish, and Review of the Literature, from 

Research Design).  

 

In addition, here are some excellent books that can guide you in the process: 

 Galvan, Jose L. (2009). Writing literature reviews: A guide for students of the 

social and behavioral sciences. 4
th

 ed. Glendale, CA: Pyrczak Publishing. 

 Pan, M. Ling (2008). Preparing literature reviews: Qualitative and quantitative 

approaches. 3
rd

 ed. Glendale, CA: Pyrczak Publishing. 
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Appendix Three 
 

Resources for Research and Writing 

 Naropa’s Writing Center: nwc@naropa.edu 

 Dissertations and theses from start to finish, 2006, by J. Cone & S. Foster. 2
nd

 

edition.Washington DC: APA 

 The best resource for sharpening ones APA Style is to go to the APA website, and 

take one of their excellent  tutorials: 

 APA.org/learn/tutorials/basics-tutorial.aspx 

 For research theses: Writing empirical research reports, 2007, by F. Pyrczak & R. 

Bruce. 6
th

 edition. Glendale, CA: Pyrczak Publishing 

 The SAMSA website (Substance Abuse and Mental Health Services 

Administration). It also has a searchable database of interventions for the 

prevention and treatment of mental and substance use disorders, called NREPP 

(National Registry of Evidence-based Programs and Practices). 

 ZAMZAR.com – an online free service that converts any file in any format into 

another, within hours. Great for file sharing and “I can’t open it” bumps. 

 For Community-based research, a good website to know: publicachievement.org. 

They have great ideas for evaluation processes. 

 The library has a “Tutorials and Guides for Research” page 

(http://www.naropa.edu/naropalibrary/tutorials.cfm) 

 For psychology specifically, I am a fan of the University of Washington’s 

Psychology Writing Center, which has a number of guides available online 

(http://web.psych.washington.edu/writingcenter/writingguides.html). 
 

Naropa Library Resources 

 

Contact information for library staff 

http://www.naropa.edu/naropalibrary/contact.cfm 

 

Physical location of library on Arapahoe Campus http://www.naropa.edu/about/maps.cfm 

 

Physical location of library desk on Paramita Campus 

http://www.naropa.edu/naropalibrary/images/paramitadesk2.jpg 

 

Library website at Naropa.edu     http://www.naropa.edu/naropalibrary/index.cfm 

 

University of Washington Psychology Writing Center: Writing a Psychology Literature 

Review http://depts.washington.edu/psywc/handouts/pdf/litrev.pdf 

 

mailto:nwc@naropa.edu
http://www.naropa.edu/naropalibrary/tutorials.cfm
http://web.psych.washington.edu/writingcenter/writingguides.html
http://www.naropa.edu/naropalibrary/contact.cfm
http://www.naropa.edu/about/maps.cfm
http://www.naropa.edu/naropalibrary/images/paramitadesk2.jpg
http://www.naropa.edu/naropalibrary/index.cfm
http://depts.washington.edu/psywc/handouts/pdf/litrev.pdf
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Recommended article databases for Psychology 

http://www.naropa.edu/naropalibrary/psychology.cfm 

 

Recommended article databases for Dance 

http://www.naropa.edu/naropalibrary/theater.cfm 

(International Bibliography of Theatre and Dance with Full Text includes some articles 

on therapy and counseling) 

 

    * Psychological Bulletin full-text is in PsycARTICLES 

 

Remote access to databases 

http://www.naropa.edu/naropalibrary/remote_access.cfm 

 

EBSCOhost tutorials    http://support.epnet.com/training/tutorials.php 

 

General search tips      http://www.naropa.edu/naropalibrary/search_tips.cfm 

 

Fun with Boolean operators: Indexed              http://indexed.blogspot.com/ 

 

Google Scholar     http://scholar.google.com/ 

 

Psychology search engine list at CSU 

http://lib.colostate.edu/research/psych/search.html 

 

Naropa Online Journal Locator 

http://hp3kc2dz4x.search.serialssolutions.com/ 

 

Chinook (CU's library catalog)     http://libraries.colorado.edu/ 

 

CU psychology research guide 

http://ucblibraries.colorado.edu/research/subjectguides/psychology.htm?CFID=124373&

CFTOKEN=26585618 

 

Interlibrary loan at Naropa     http://www.naropa.edu/naropalibrary/ill.cfm 

 

Zotero (research tool)    http://www.zotero.org/ 

 

Some possibly useful and/or interesting sites: 

 

    * Society for Psychophysiological Research    http://www.sprweb.org/ 

    * Association for Applied Psychophysiology and Biofeedback http://www.aapb.org/ 

 

 

 

 

 

http://www.naropa.edu/naropalibrary/psychology.cfm
http://www.naropa.edu/naropalibrary/theater.cfm
http://www.naropa.edu/naropalibrary/remote_access.cfm
http://support.epnet.com/training/tutorials.php
http://www.naropa.edu/naropalibrary/search_tips.cfm
http://indexed.blogspot.com/
http://scholar.google.com/
http://lib.colostate.edu/research/psych/search.html
http://hp3kc2dz4x.search.serialssolutions.com/
http://libraries.colorado.edu/
http://ucblibraries.colorado.edu/research/subjectguides/psychology.htm?CFID=124373&CFTOKEN=26585618
http://ucblibraries.colorado.edu/research/subjectguides/psychology.htm?CFID=124373&CFTOKEN=26585618
http://www.naropa.edu/naropalibrary/ill.cfm
http://www.zotero.org/
http://www.sprweb.org/
http://www.aapb.org/
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Appendix Four 

 
Criteria for Judging a Research Paper 

A publishable research paper should answer these questions: 

 

I.  Title of the Research Project 

 1.  Does the title precisely identify the area of the problem? 

 2.  Is the title clear, concise, and adequately descriptive to permit indexing the    

       study in its proper category? 

 3.  Are superfluous words such as "a study of " or "an analysis of" and catchy,     

       misleading, and vague phrases avoided? 

 4.  Are the principal words placed at the beginning of the title statement (i.e.    

       Dance/Movement Therapy or Body Psychotherapy/Somatic Counseling  

  Psychology)? 

 

II.  Introduction 

 1.  Is the problem analyzed into definite subordinate questions or issues? 

 2.  Is the logic of the analysis of the problem sound? 

 3.  Has a thorough analysis been made of all the facts and explanations that might   

       possibly be related to the problem? 

 4.  Have the relationships between the facts, the explanations, and the facts and   

       explanations been thoroughly explored? 

 5.  Have the pertinent facts and explanations relating to the problem been   

  isolated? 

 6.  Is the problem precisely, accurately, and clearly stated? 

 7.  Does the statement of the problem encompass and agree with all of the   

  relevant facts,  explanatory concepts, and relationships that the analysis  

  indicated had a bearing on the problem? 

 

III.  Review of the Literature 

 1.  Has a thorough review been made of all the literature dealing with the   

  variables under investigation? 

 2.  Have previous studies been evaluated in regard to the adequacy of their  

  sample, faulty techniques, and unwarranted conclusion? 

 3.  Has the background of the earlier studies been developed to show that the    

       existing evidence does not solve the immediate problem adequately? 

 4.  Does the review of the literature merely present studies in chronological order,    

   forcing the reader to assimilate the facts and to draw the relationships  

   existing between the cited studies and the problem?  Or does it bring   

   together pertinent facts and theories and weave them into a   

   meaningful network of relationships, revealing gaps in knowledge,   

   pointing up the issues  involved in the undertaking, and preparing the way   

   for the logical jump to hypothesis construction? 
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IV.  Hypotheses 

1.  Are the assumptions on which the hypotheses are predicated made clear to the   

      reader? 

 2.  Do the hypotheses offer adequate explanations for the solution of the problem?   

3.  Are the hypotheses in agreement with all the known facts and compatible with      

      well-attested theories? 

 4.  Do they explain more facts that are relevant to the problem than any rival   

       hypotheses? 

 5.  Are the hypotheses testable? 

 6.  Are the deducted consequences logically implied by the hypotheses? 

 7.  Are the hypotheses and their deduced consequences expressed in clear, precise 

          terms so that they leave no question about the factors to be tested? 

 8.  Are they clearly labeled and placed early in the report? 

9.  Will the hypotheses aid in the prediction of facts and relations that were      

           previously unknown? 

 

  Hypothesis Examples 

 A.  Bad Hypothesis: 

 I will use body-centered psychotherapy interventions to facilitate awareness and  

  identification of triggers that lead to dysfunctional behavior. This will also 

  address family members who get caught up in this cycle of abuse. By  

  using body-centered psychotherapy as my primary modality, healing will  

  occur with this awareness and identification. This process will enable  

  those in recovery to have positive behavioral change, which is necessary  

  to maintain a sober lifestyle. 

 

 Problems: 

  1. Use of first person. 

  2. Vague and overly wordy. 

  3. Unclear about what is being tested. 

  4. Needs to be measurable. 

 

B. Good Rewrite of Same Hypothesis: 

 The use of  body-centered psychotherapeutic interventions facilitates the learning  

  of somatic cues leading to an increase in the recovering substance abuser’s 

  ability to identify the triggers to cause relapse. 

 

C. Other Good Hypothesis Examples: 

 1. Participation in daily dance/movement therapy groups decreases the number of  

  necessary behavior redirections in a special education classroom with  

  attention deficit and hyperactive children. 

 

 2. Body-centered psychotherapy, when combined with Holotropic Breathwork     

  techniques, assists normal neurotic adults in uncovering early childhood  

  memories. 
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 3. Dance/movement therapy assists children in increasing their level of self- 

  esteem and self-awareness as evidenced by their ability to make positive  

  self-statements and by sharing and moving their feelings. 

 

V.  Scope and Adequacy of the Problem 

 1.  Is the problem sufficiently delimited to permit an exhaustive treatment, yet   

       sufficiently significant to warrant investigating it? 

 2.  Does the problem possess significance for librarianship (somatic psychology)?  

 3. Will it present original data that explain previously unexplained facts?   

 4. Will it organize old data into new forms and relationships to provide a more  

  adequate interpretation?  

 5. Will it verify the findings of other researchers by repeating their  studies in new  

  situations or by utilizing improved methods and techniques? Will the  

  study serve as a point of departure for further investigations? 

 6.  How pivotal or strategic is the investigation in terms of crucial issues in    

       librarianship (somatic psychology) today? 

 

VI. Definition of Terms 

 1.  Have important terms and concepts used in the study been adequately      

       analyzed? 

 2.  Are clear and unequivocal definitions given for these terms and concepts? 

 3.  Have the terms from special fields been checked in proper technical   

  dictionaries or by authorities in the field? 

 4.  Are commonplace words of importance in the study assigned precise   

  meanings? 

 5.  In the body of the report, are the terms and concepts consistently used as    

       defined? 

 6.  Is the "definition of terms" section of the report clearly labeled and placed  

  early in the study? 

 7.  Is unnecessary jargon avoided? 

 

VII. Original Contribution/Body 

 1. What is the theory, philosophy of this paper? 

 2.  Is it explained thoroughly? 

 3. Does it make sense? 

 4. How would someone implement it? 

 5. What are the applications? 

 

VIII. Development of the Argument 

 A. Methodology 

  1.  Is the method of solution logically sound? 

  2.  Do the research methods chosen seem adequate for the solution of the  

    problem? 

  3.  Are the reasons for the choice of methods adequately explained? 

  4.  Are the necessary tools, techniques, and subjects available? 
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  5.  Does the researcher possess the language, mathematical, and   

   specialized skills necessary to obtain the data? 

  6.  Is an accurate, detailed explanation of the method, techniques, and  

   tools used to test the deduced consequences clearly stated? 

  7.  Are the procedures the most appropriate for testing the particular  

      consequences? 

  8.  Do the procedures adequately and correctly represent particular factors, 

      conditions, and relationships of the consequences to be tested? 

  9.  Will the methods, tools, and techniques produce relevant, reliable,  

   valid, and sufficiently refined data to justify the inferences drawn  

   from them? 

  

 B. Treatment of Data 

  1.  Are the data presented as an integral part of the logical solution of the  

        problem rather than a mere encyclopedia enumeration? 

  2.  Is there evidence of care and accuracy in the collection of data? 

  3.  Are the statistical or speculative methods of organizing and treating  

       data accurate? 

  4.  Are they effective in leading toward the solution of the problem? 

  5.  Is irrelevant material excluded? 

  6.  Are inferences from the data and findings sound? 

  7.  Are the numbers and kinds of evidence collected adequate and   

                   appropriate? 

  8.  Are visual materials (i.e., drawings, charts, etc.)  used when they can  

   convey ideas, most effectively? 

  9.  Are source references given to facts from other investigations? 

  10. Is the analysis of data objectively stated and free form mere opinion  

   and personal prejudices? 

 

    IX. Summary and Conclusions 

 1.  Are the summary and conclusions concisely and precisely stated? 

 2.  Are the conclusions justified by the data gathered? 

 3.  Are the conclusions based on insufficient or faulty evidence, or prejudice or  

       eagerness to prove your hypothesis? 

 4.  Are the conclusions qualified to show the limits within which they apply? 

 5.  Do the summary and conclusions recapitulate the information presented in    

       previous sections of the report? 

 6.  Are the conclusions stated in terms that make them capable of verification? 

 7.  Does the researcher specifically state what empirically verifiable evidence has    

       been produced to confirm or disconfirm the hypothesis? 

 8.  Does the study suggest related problems that need to be investigated? 

 

  X.  Reference Section and Appendix 

 1.  Do the style, content, and arrangement of the reference section meet the      

          requirements laid down (i.e., APA style manual)? 
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 2.  Is all supporting material (test forms, raw data, personal communications)        

       relevant to the study included in the appendix? 

 

     XI. Report Format and Style 

 1.  Is the report neat, attractive, and divided into appropriate sections or chapters?  

 2.  Are concise, descriptive headings used? 

 3.  Is the report free from padding with irrelevant words, phrases, quotations,     

       statistics, examples, and other data that are not essential for accuracy,  

  clarity, or completeness? 

 4.  Are concrete familiar words, short direct sentences, and the active voice used    

       whenever possible? 

 5.  Has an approved style been followed consistently throughout the report? 

 6.  Are the drawings and graphs prepared in the proper manner to ensure     

       satisfactory reproduction? 

 7.  Are major topics insufficiently developed or minor ones over expanded? 

 8.  Does the complexity of the report or the use to be made of it require an index? 

 9.  Does the tone of the report display an unbiased, impersonal, scientific attitude? 

 

Adapted from the University of Denver, Graduate School of Librarianship  
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Appendix Five 

 
Methods of Demonstrating Knowledge through Writing 

 
 The objective of study is not merely to accumulate data; we want to store that data 

in a suitable manner, so that we can retrieve the information easily and then use it.  The 

psychological process of remembering is important to us.  How do we recall what we 

have learned and how do we organize and reorganize that material to suit our needs and 

desires?  For the purpose of this class, how do we demonstrate to others that we have 

gained knowledge through our work? 

 

1. Knowledge of Specifics - Is the writer demonstrating understanding of the details of 

the subject at hand?  Does he/she/ze do this by able definition of terms related to the 

subject, as well as through knowledge of specific facts? 

 

2. Knowledge of Ways to Deal with Specifics - Does the writer organize the material 

clearly, making judgments where necessary, and aptly criticizing the sources?  Does 

the writer demonstrate understanding of the trend of information relating to his/her/zir 

subject? 

 

3. Knowledge of the Universal Factors Involved - The writer should be able to show 

his/her/zir understanding of the pattern of the information his/her/zir research has 

unearthed.  The research should point to a theory or structure within the material. 

 

 Another level of demonstrating learning involves the mental processes of organizing 

 and reorganizing material to achieve a particular purpose. 

 

a. Comprehension - The writer will want to reach at least this basic level of 

understanding of the material, and his/her/zir writing should demonstrate 

this understanding through translation into other terms, interpretation, or 

extrapolation. 

b. Application - The student will observe whether the information he/she/ze 

discovers is applicable to his/her/zir life or work.  It MAY NOT BE, and 

this possibility should not be overlooked; however, a well-thought-out 

problem will most likely bear fruit in the form of a solution. 

c. Analysis - The information can be explored through analyzing the 

elements, the  relationships between elements, and the organizational 

principle. 

d. Synthesis - The communication of a fresh viewpoint, a plan for use of the 

material, or the deduction of a proposition based on the research. It may 

lead to further research as well. 

e. Evaluation - The writer will be in a position to judge the material on the 

basis of internal logic and consistency; he/she/ze will also be able to judge 

its value relative to the rest of the field, or to apply it to other fields. 

 



 

56 

 

56 

Appendix Six 
 

Sample title page for program submission. 

 

 

(Here is how to format your first/title page of your master’s paper, as it is submitted to 

the library and the program) 

 

 

(The title of your master’s paper here) 

 

 

 

(Your full name here) 

 

 

(Month and year of graduation) 

 

 

Submitted in partial satisfaction for the Somatic Counseling Psychology Program 

requirements of a master’s degree in 

(either: Dance/Movement Therapy, or Body Psychotherapy) 

 

 

 

Naropa University 

Boulder, Colorado, USA 

 

 

 

 

 

 

(all writing on this page should be centered, and have at least 3 lines of spacing between 

each written segment) 
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Appendix Seven 
 

How to do your presentation on Master’s Paper Presentation Day. 

 

 

 


